
     1 

PARENT / STUDENT
HANDBOOK

VOL. 1



YPICS Parent / Student Handbook 
Copyright © 2014 by YPICS | YPI Charter Schools

Book design and production by Rommel Ruiz
Edited by Yvette King-Berg, Michael Crase & Kevin Myers

www.ypics.org/pd-handbook

Contributions
by YPICS Leadership



PARENT / STUDENT
HANDBOOK

VOL. 1



4     YPICS Parent / Student Handbook - VOL. 1

2014-2015 Parent Student Handbook
Executive Director’s Message
August 1st, 2014

Dear Parents and Students,

I would like to take this opportunity to welcome all of you to the YPI Charter Schools 
family. The educational focus of YPI Charter Schools is to prepare students for 
success in high school and the university by providing a rich learning environment 
inside and outside the classroom. We specialize in project-based learning, 
technology integration, and service learning. We seek to instill in every student the 
desire to be a life long learner, college ready, and an active citizen. My staff and I 
are committed to your child and family and will continue to strive for excellence in 
everything YPICS has to offer our students, families, and community.

It is the foundational goal of YPI Charter Schools to involve all stakeholders, 
students, parents and the community in every aspect of the educational 
experience. YPI Charter Schools will sponsor parent and community events each 
month that will support our students to learn and grow. In order to make the 
various opportunities we offer our community to flourish, we expect all parents and 
students to take ownership of their school. As a public charter school of choice, 
YPI Charter Schools truly is our school!

It is our sincere desire and expressed hope that your experience at YPI Charter 
Schools will be exceptional. We work every day to ensure that our families continue 
to grow stronger, and through them, our community. Together, we can make a 
huge impact on our children and their futures. Welcome to the YPI Charter Schools 
Family!

Sincerely,

Yvette King-Berg 
Executive Director 
YPI Charter Schools
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Introduction
YPI Charter School Vision

Our schools are named in honor of and inspired by Bert 
Corona and Monseñor Oscar Romero.

History
Bert Corona was a prominent Latino community organizer who dedicated his life 
to lead the struggle of poor immigrant communities in California and across the 
nation for social and economic justice. Above all, he never failed to give eloquent 
and insistent voice to the cardinal importance of education. Corona believed in the 
Jeffersonian ideal that without an intelligent citizenry, democracy and its attendant 
ideals become quite impossible.

During his three years as archbishop of San Salvador, Oscar Romero became 
known as a fearless defender of the poor and suffering during El Salvador’s civil 
war in the 1980s. His work on behalf  of the oppressed earned him the admiration 
and love of the people of El Salvador. In 1980, amidst overarching violence, rather 
than shrink under the increasingly intense repression, Romero used his nationally 
broadcast Sunday homilies to report on conditions in the country and “plead for 
sanity, for an end to the repression, and that the root causes of the conflict -- the 
country’s deeply rooted structures of economic injustice -- be addressed in favor 
of the majority poor who are also the chief victims of the government’s violence.” 
Romero wrote to President Jimmy Carter pleading with him to cease sending 
military aid because he wrote, “it is being used to repress my people.” He was killed 
in 1981 while giving mass.

Our Story:
Who are we?
YPICS is a Southern California based charter management organization formed by 
educational leaders whose passions are to teach and empower.

What do we do?
Our promise is to provide authentic learning experiences to our citizen scholars, so 
they seize and create opportunities in their communities.
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Why does it matter?
We prepare citizen-scholars to be leaders and innovators who will serve their 
communities.

Approach
YPICS looks at the needs of students with a parents’ eyes. As parents, we have 
hopes and dreams for our children. Our schools are focused on supporting 
families to help their children succeed in life by ensuring access to a high quality 
rigorous education and by providing a positive school culture and environment in 
a public school setting. Children are the focus of our families, and therefore are the 
primary focus of our schools. Families are the building block of a community. By 
lifting families, we can build strong communities.
 

The YPI Charter Schools’ mission is to: 
• Prepare students for academic success in high school as well as post-

secondary education.
• Prepare students to be responsible and active participants in their 

community.
• Enable students to become life-long learners.

Philosophy
YPI Charter Schools will equip urban students in grades 5-12 for academic success 
and active community participation. YPICS, following the tradition of a legendary 
Latino activist who worked to achieve social justice for immigrant communities, 
aims to provide our youth with the intellectual tools necessary to become 
successful students who culminate college/career ready, as active citizens, and 
who are life-long learners. Through clear and high expectations for all students, a 
rigorous project-based technology enhanced curriculum, a personalized learning 
environment, and family-school-community partnerships, YPICS will help students 
overcome these barriers and empower them to succeed well beyond high school, 
while calling upon the memory of Bert Corona and Monsenor Oscar Romero to 
inspire them to provide service to their community.
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Attendance Policies and Procedures
School attendance is vital to student’s achievement. 
Students who develop patterns of good attendance are 
much more likely to be successful both academically 
and socially. Maintaining high standards of attendance 
creates opportunities for greater levels of success. 
Research clearly indicates that students having poor 
attendance tend to also demonstrate poor academic 
performance. Some work missed during absences can be 
made up with relative ease yet quite often when students 
are absent they miss the context, the richness and the 
depth of discussions and instruction that enhance 
students’ learning.

YPI Charter Schools feels strongly that parents and students must take an active 
role in monitoring school attendance and making it a high priority. In accordance 
with California State Law, students are required to attend school until the age 
of seventeen, unless specifically listed conditions under the law are met. Local 
school committees have the option of adopting local policies that can be added to 
the basic state regulations. The following recommendations are in addition to the 
California State attendance laws.

Absence Rule
1. A student that accumulates 3 absences for the school year for any single 

class/period will be required to attend a conference with the teacher and 
administrator to discuss the reasons for the continued absenteeism and to 
discuss possible ways to resolve any issues that may be interfering with 
the student being at school regularly. Continued absenteeism after initial or 
follow-up conferences with parents can result in a student being removed 
from the school and replaced with a student on the waiting list.

2. A student that accumulates 15 absences for the school year in any single 
class/period will be required to attend a conference with the administrator to 
discuss the reasons for the continued absenteeism as well as the possible 
un-enrollment from YPI Charter Schools and replacement with a student on 
the waiting list. Student may also be required to repeat the grade level the 
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following year.

3. A full day’s absence will be counted when a child misses two or more 
periods in the same day.

4. Absences for the sake of this policy occur cumulatively throughout the 
school year and are not distinguished as being “excused” or “unexcused” 
but rather are simply viewed as absences.

5. Realizing that medical or dental appointment times are now often a 
matter of health care providers’ schedules as opposed to parents’ wishes, 
these missed classes will nonetheless be included as part of the policy. 
Absenteeism as a direct result of personal illness will also be included under 
this policy subject to the same consequences as outlined in this policy. Most 
reasons for absences will also fall into the same affected category including, 
but not being limited to, general illness, appointments of all types, extra 
vacation, truancy and unforeseen circumstances.

Exceptions
1. The only exempted circumstances, in other words those not affected by 

the policy, include an illness or injury that incapacitates a student and is 
accompanied by a physician’s note. This note must state the exact day(s) 
that the physician excuses the student for. Also, absences that result from 
ongoing or perhaps chronic medical problems when accompanied by a 
doctor’s note will be waived.

2. School planned trips or activities, which require that students miss classes, 
will not be counted as absences.

Truancy
Any pupil subject to compulsory full-time education or to compulsory continuation 
education who is absent from school without valid excuse three full days in one 
school year or tardy or absent for more than any 30-minute period during the 
school day without a valid excuse on three occasions in one school-year, or any 
combination thereof is a truant and shall be reported to the attendance supervisor 
or to the Executive Director. (EC 48260) Parents receive a written notification of the 
first truancy recorded.

The first mandated truancy notification states:
• That the parent or guardian is obligated to compel the attendance of the 

pupil at school.
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• That parents or guardians who fail to meet this obligation may be guilty of an 
infraction and subject to prosecution.

• That alternative educational programs are available in the district.
• That the parent or guardian has the right to meet with appropriate school 

personnel to discuss solutions to the pupil’s truancy.
• That the pupil may be subject to prosecution.
• That the pupil may be subject to suspension, restriction or delay of the pupil’s 

driving privilege.
• That it is recommended that the parent or guardian accompany the pupil to 

school and attend classes with the pupil for one day.

Any pupil is deemed a habitual truant who has been reported as a truant three or 
more times per school year after an appropriate district officer or employee has 
made a conscientious effort to hold at least one conference with the parent or 
guardian of the pupil and the pupil.

Any pupil, who is deemed a habitual truant or is irregular in attendance in school 
or is habitually insubordinate or disorderly during attendance at school, may be 
referred to a School Attendance Review Board (SARB). The notice shall indicate 
that the pupil and parents or guardians of the pupil will be required to meet with the 
School Attendance Review Board. There is a SARB held in each local district.
Any minor who is required to be reported as a truant may be required to attend 
makeup classes conducted on one day of a weekend (Saturday School Program).

In the event that any parent, guardian or other person continually and willfully fails to 
respond to directives of the School Attendance Review Board or services provided, 
the attendance review board shall direct the school district to make and file in the 
proper court a criminal complaint against the parent, guardian, or other person 
charging the violation and shall see that the charge is prosecuted by the proper 
authority.

YPICS is currently establishing partnerships with the Los Angeles County Office 
of the District Attorney and the Los Angeles Office of the City Attorney to provide 
services to parents of truant students.

Excused Absences
A pupil shall be excused from school when the absence is:

A pupil absent from school for the above excused reasons shall be allowed to 
complete all assignments and tests missed during the absence that can reasonably 
be provided and, upon satisfactory completion, shall be given full credit. The 
teacher of any class from which a pupil is absent shall determine what assignments 
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the pupil shall make up and in what period of time the pupil shall complete such 
assignments. The tests and assignments shall be reasonably equivalent to, but not 
necessarily identical to, the tests and assignments that the pupil missed during the 
absence. A pupil absent from school for excused reasons may make up the work by 
attending Saturday School.

Reason for Absence
C.C.R. Title 5, Section 306 – A Director of Operations or teacher may require 
satisfactory explanation from the parent or guardian of a pupil, either in person or 
by written note, whenever the pupil is absent a part or all of a school day or tardy. 
PARENTS PLEASE PROVIDE A NOTE FOR EVERY ABSENCE!

Unexcused Absences
Any absence for reasons other than those listed as EXCUSED ABSENCES are 
deemed unexcused. The District is required by law to seek an explanation (a written 
note or verbal justification) regarding all absences. Parents will receive a letter 
regarding unexplained absences. If the parent does not provide explanation of 
the absence within 10 days, it will be converted to truancy. This could be grounds 
for referral to the SARB and on to the City or District Attorney’s Office for possible 
prosecution.

Absences for Religious Purposes
Pupils who are members of religions that observe religious holidays that fall on 
school days may absent themselves from school by making prior arrangements, as 
specified by the Director of Operations and with written parental/guardian request 
[Education Code Section 48205 (a)(7)]. Additionally, students may be absent to 
attend a religious retreat, not to exceed four hours per semester [Education Code 
Section 48205(c)]. Such absences are considered excused absences, and pupils 
so absent are responsible for making up work missed.

Notification Process
Students, who have been absent, upon returning to school, are required to provide 
a note from a parent indicating the reason for the absence. The school will make 
every effort to contact parents through recorded message the day of their son’s/
daughter’s absence.

Tardies
Three tardies in any single class/period in a semester will be counted as an 
unexcused absence and accrue an After School Detention. It is extremely important 
for students to be on time for the beginning of their school day. Tardiness is 
disruptive to the student because it creates a hurried mindset involving “catching-
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up” on missed work and information. It is disruptive to fellow students and teachers 
who are already engaged in the learning process. Existing procedures require 
student athletes to be in full attendance each school day in order to participate in 
practices or games. Additionally, students who are tardy three times must attend 
a conference with the teacher, administrator and parent to discuss possible ways 
to resolve any issues that may be interfering with the student arriving to school on 
time. Being on time at school prepares students for the expectation of being on time 
for the many aspects of day-to-day life. (Please note that the Director of Operations 
may waive a tardy that results from unavoidable, scheduled medical appointments 
as long as the office receives a copy of the verified medical appointment.)

YPICS Attendance Policy
The purpose of this attendance policy is to identify possible problems so that 
assistance can be offered and arranged to help families meet the mandate of 
California’s compulsory education laws. In accordance with California State Law, 
students are required to attend school until the age of seventeen, unless specifically 
listed conditions under the law are met. Local school committees have the option of 
adopting local policies that can be added to the basic state regulations. Maintaining 
high standards of attendance creates opportunities for greater levels of success. 
Research clearly indicates that students having poor attendance tend to also 
demonstrate poor academic performance. Some work missed during absences can 
be made up with relative ease yet quite often when students are absent they miss 
the context, the richness and the depth of discussions and instruction that enhance 
students’ learning. YPI Charter Schools feels strongly that parents and students 
must take an active role in monitoring school attendance and making it a high 
priority. Existing procedures require student athletes to be in full attendance in order 
to participate in practices or games that day. The following policies are in addition to 
the California State attendance laws.

Absence Notification / Conference Hierarchy
3 Absences
A student that accumulates 3 absences for the school year will be given written 
notification of the absenteeism status.

6 Absences
A student that accumulates 6 absences for the school year will be required to 
attend a conference with the teacher and administrator to discuss the reasons for 
the continued absenteeism and to discuss possible ways to resolve any issues that 
may be interfering with the student being at school regularly.
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10 Absences
A student that accumulates 10 absences for the school year will be deemed 
ineligible for participation in any and all extracurricular activities including 
culmination.

15 Absences
A student that accumulates 15 absences for the school year will be required to 
attend a conference with the administrator to discuss the reasons for the continued 
absenteeism as well as the possible disenrollment from YPI Charter Schools and 
replacement with a student on the waiting list.  Student may also be required to 
repeat the grade level the following year and/or attend winter, spring or summer 
programs.

Absences for the sake of this policy occur cumulatively throughout the school year 
and are not distinguished as being “excused” or “unexcused” but rather are simply 
viewed as absences.

Realizing that medical or dental appointment times are now often a matter of health 
care providers’ schedules as opposed to parents’ wishes, these missed classes 
will nonetheless be included as part of the policy.  Absenteeism as a direct result 
of personal illness will also be included under this policy subject to the same 
consequences as outlined in this policy.  Most reasons for absences will also fall 
into the same affected category including, but not being limited to, general illness, 
appointments of all types, extra vacation, truancy and unforeseen circumstances.

Exceptions
1. The only exempted circumstances, in other words those not affected by 

the policy, include an illness or injury that incapacitates a student and is 
accompanied by a physician’s note.  This note must state the exact day(s) 
that the physician excuses the student for.  Also, absences that result from 
ongoing or perhaps chronic medical problems when accompanied by a 
doctor’s note will be waived.

2. School planned trips or activities, which require that students miss classes, 
will not be counted as absences.  

Clarification of Excused and Unexcused Absences
Excused absences include but are not completely limited to:

• Doctor’s visit-Physician’s note required stating excused dates Hospital visit-
Hospital/physician note required stating excused dates Funeral of relative - 
Funeral announcement required.
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• Court appointment-Copy of summons required.
• Unexcused absences include but are not completely limited to: Personal 

reasons
• Didn’t feel well Upset stomach Did not wake up Family trip
• Didn’t feel like going to school Had a fever
• Menstrual issues

Notification Process
Students, who have been absent, upon returning to school, are required to provide 
a note from a parent indicating the reason for the absence. The school will make 
every effort to contact parents through recorded message the day of their son’s/
daughter’s absence.

Tardy Policy
It is extremely important for students to be on time for the beginning of their school 
day. Tardiness is disruptive to the student because it creates a hurried mindset 
involving “catching- up” on missed work and information. It is disruptive to fellow 
students and teachers who are already engaged in the learning process. Existing 
procedures require student athletes to be in full attendance each school day in 
order to participate in practices or games.

Tardy Notification/Conference Hierarchy
3 tardies in a semester will be counted as an unexcused absence. 3 tardies in a 
year will initiate a detention and a parent must be present or a conference will be 
mandatory. Additionally, students who are tardy three times to first period must 
attend a conference with the teacher, administrator and parent to discuss possible 
ways to resolve any issues that may be interfering with the student arriving to school 
on time. Being on time at school prepares students for the expectation of being on 
time for the many aspects of day-to-day life.

Attendance Procedure
Teachers only mark 

(A)-Absent Blank- 
(P)-Present
(T)-Tardy unexcused

(A) Absent
Definition:
Student is not in classroom
Name is called and student does not respond, student not in seat/classroom, 



     19 

student not seen by teacher in the classroom. Absence Slips Notes from parent/
guardian/other approved adult are required. Teachers signs absent slip and returns 
slip to student.  Teacher issues missing assignments.
Teacher counsels student as necessary. Office enters all attendance details office 
marks.

Detailed reason for Absence: 
A- unverified absence
A1- Illness, Medical, Family Funeral 
A2- Parent Call
A3- Truancy
A4- Religious Observance
A5- Other Non-Illness Parent Call F- School Activity, Field Trip
O- Suspension
S- In school suspension

(P) Present
Definition:
Student is in the classroom. Name is called and student responds. Student is in 
seat/classroom.
Student is seen by teacher in the classroom. Readmit Slips Issued by office with 
note from school employee. Students late to class for school reasons.
Office marks student 

R1- Office
R2- Admin 
R3- Teacher 
R4- Counselor 
R5- Testing 
R6- Nurse
R7- Other

Student will receive tardy unexcused if does not have a valid excuse note from 
school employee.
Verbal verification from school employee to office staff.

(T)-Tardy
Definition:
Student arrives to class after the bell rings or, student arrives after the teacher 
addresses the students in line Tardy Slips.
Unexcused- (T) No valid reason that can be verified by school employee.
Excused- (TE) Student is returning to class tardy as a result of being off campus 
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with a parent/ guardian/other approved adult and tardy is verified by office staff.
• Teachers

All tardies recorded by teachers are automatically, Unexcused Late less than 5 
minutes. Student stays in class. Teacher marks student (T)-Tardy Unexcused If 
student disputes tardy unexcused.
Send student to office at convenient time. Office will alter or confirm attendance by 
teacher.
3 unexcused tardies generates 1 Saturday Detention Saturday detention is issued 
by Administration.
If student is Late more than 5 minutes he/she will be Sent to office. Actions 
investigated and Details logged in Powerschool Office.

(TE) - Excused Tardies
Are only issued by the office
Students returning from approved off campus activities with note or other form of 
approved verification.
Doctors appointments, Court dates Funerals, Parent, Other.

Change of Residence/Emergency Information
It is the responsibility of parents, guardians and foster care and caregiver adults 
to inform the school of any change of address, telephone number or emergency 
information. Provided the school meets its responsibility regarding requirements 
of notification of residence information, a family’s failure to report a change 
of address within 30 calendar days shall be cause for forfeiture of the right to 
Continued Enrollment at YPICS. Parents must provide a manner to receive both 
written (U.S. Mail) and oral communication (telephone, cell) regarding their student. 
For the protection of the student’s health and welfare, and to facilitate immediate 
communication with the parent/legal guardian or caregiver, YPICS, in accordance 
with EC 49408, requires the parent/legal guardian to provide current emergency 
information on an official Emergency Card (Form 34-EH-12) at the school site. Every 
parent/legal guardian or caregiver must complete an Emergency Card for each 
student at the time of enrollment. 

Emergency information should include, but is not limited to the 
following:

• Home address and current telephone, including cell phone
• Employment/business addresses and phone numbers
• Relative/Friend’s name, address, and telephone numbers authorized to pick 

up and care for the student in an emergency situation, if the parent/legal 
guardian cannot be reached. If your child rides the school bus to and from 
school you should include his/her routing information; route number, pick/
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up and drop off location. Parents of students with disabilities should also 
have the name of any other designated adult who can receive their child in 
case of an emergency. Students will not be released to anyone not listed on 
the emergency card unless the parent/legal guardian has provided written 
authorization on a case-by-case basis. Parents are required to update this 
information at least 2 times per school year.

School of Residence
Each person between the ages of 6 and 18 years, not exempted, is subject 
to compulsory fulltime education in which the residency of either the parent of 
legal guardian is located and each parent or guardian shall send the pupil to the 
public full time day school day or continuation school or classes for the full time 
designated as the length of the school day in which the residence of either the 
parent of legal guardian is located. YPICS enrollment is open to any student in 
state of California. Parents must provide transportation to the school site or to the 
bus pick-up and drop- off area at YPI Charter Schools. Parents or guardians are 
responsible to inform the school of any change of address, telephone number, or 
change of emergency information. A change of address must be reported in writing 
within 30 calendar days or student will not be permitted to attend until new contact 
information is provided.

Pregnant or Parenting Students
Pregnant or parenting students, regardless of their marital status, have the right 
to attend their current school, and to participate in any program or activity for 
which they would otherwise qualify in an environment free from discrimination or 
harassment. Classes, programs and materials offered to pregnant and parenting 
students must be equal to those offered to other students and students must be 
provided access to those classes needed to complete their course of study.

Pregnant and parenting students have a right to full participation in school classes, 
programs, and activities and it is the school’s responsibility to make reasonable 
accommodations to keep pregnant students safe on campus and facilitate their 
continued participation. Such accommodations may include, but are not limited to: 
additional time for use of facilities and class changes; track changes to minimize 
missed class time due to childbirth and recovery or to facilitate access to child 
care; providing independent study activities during absences due to pregnancy 
related illness or recovery at the request of the student/family; and not “capping” 
pregnant students or teen parents using child care to other school sites out of their 
community. Students should not be checked out from a school or program based 
on their pregnancy or parenting status.

Pregnant and parenting students with excused absences such as pregnancy-
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related illnesses, medical care of related conditions due to the illness or the 
medical appointment of a child for whom students are the custodial parents shall 
be treated like all other students with excused absences. Students with excused 
absences shall be allowed to complete all assignments and tests missed, or a 
reasonable equivalent of the work missed, during the absence and shall be given 
full credit upon satisfactory completion of that work in a reasonable time period. 
For assistance or more information regarding pregnant or parenting teens, contact 
Diana Gamez, Director of Operations, at (818) 834-5805.

Students with Disabilities and Special Education
Children learn in a variety of ways, with most students learning effectively in a 
traditional school setting. However, sometimes children with disabilities need 
services beyond accommodations and modifications to the general education 
program. Children with disabilities may be eligible to receive special education 
services as determined by an Individualized Education Program (IEP) team, which 
includes the student’s parent. Special education services are designed to meet the 
unique educational needs of students with disabilities and are provided at no cost 
to parents. To the maximum extent appropriate, students with disabilities must be 
educated with their non-disabled peers in the general education environment at the 
school they would attend if they were not disabled. Parents of school age children 
who suspect their child may have a disability who may need special education 
should contact the administrator of their neighborhood public school. Further 
information concerning special education programs and services is provided in the 
District’s publication, A Parent’s Guide to Special Education Services (Including 
Procedural Rights and Safeguards) which is available at YPICS and on the Division 
of Special Education website: http://sped.lausd.net/. Assistance related to special 
education issues is available from your school administrator, your Special Education 
Support Unit Administrator or the Division of Special Education at (213) 241-6701.

Students with Disabilities Under Section 504
Section 504 of the Rehabilitation Act of 1973 (Section 504) is a federal civil rights 
law that prohibits discrimination against individuals with disabilities in programs and 
activities that receive financial assistance from the U.S. Department of Education.

Discrimination/harassment in any form toward individuals on the basis of their actual 
or perceived disability is unacceptable and will not be tolerated. YPICS will promptly 
investigate all complaints of disability-based discrimination/harassment and take 
reasonable actions to stop future incidents of  discrimination/harassment.

Section 504 also requires that students with disabilities be provided a free and 
appropriate public education (FAPE), a program designed to meet the educational 
needs of students with disabilities as adequately as the educational needs of 
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students without disabilities. For students who are not eligible for special education 
services, but meet the federal definition of disabled under Section 504, a Section 
504 Plan is developed which indicates the accommodations, supplementary aids 
and/or services that will be provided to assist the student in accessing the general 
education program. Parents or guardians must be notified in writing of any District 
decisions regarding the identification, evaluation, and/or educational placement 
of students and their right to participate in, and/or appeal these decisions under 
Section 504. For further information about Section 504 and/or assistance in filing an 
appeal or complaint regarding Section 504, contact the Director of Operations at 
(818) 834-5805 or (213) 413-9600

Parent Policies & Guidelines
Overview
YPICS believes that education is a family affair and that 
students and schools are most effective when a strong 
partnership between the school and the home exists. 

When schools and parents develop high levels of trust, our children’s potential for 
educational success improves significantly. Teachers and school administrators 
become more aware of parent and community expectations and may implement 
their suggestions regarding programs and operations. Parents learn the scope of 
the school’s instructional program and set high expectations for their children. As 
a result, schools can better focus on student growth and success. Schools have 
the responsibility to involve parents in this partnership. Therefore, YPICS supports a 
variety of parent-involvement programs that require schools to involve parents at all 
grade levels in a broad range of roles. These programs are coordinated through the 
Office of School & Community Relations at YPICS.

State Board of Education Policy #89-01
A critical dimension of effective schooling is parent involvement. Research 
has shown conclusively that parent involvement at home and in their children’s 
education improves student achievement. Furthermore, when parents are involved 
at school, their children go further, and they go to better schools.

IMPORTANT FACTS:
1. Families provide the primary education environment.
2. Parent involvement improves student achievement.
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3. Parent involvement is most effective when it is comprehensive, supportive, 
long lasting, and well planned.

4. The benefits of parent involvement are not limited to early childhood or the 
elementary level; there are continuing positive effects through high school.

5. Involving parents in supporting their children’s education at home is 
not enough. To ensure the quality of schools as institutions serving the 
community, parents must be involved at all levels in the schools.

6. The extent of parent involvement in a child’s education is more important to 
student success than family income or education.

7. We cannot look at the school and the home in isolation from one another; 
families and schools need to collaborate to help children adjust to the world 
of school. This is particularly critical for children from families with different 
cultural and language backgrounds.

Parent Involvement/Parental Rights 
Education Code Section 51101 provides that parents/guardians of pupils enrolled 
in public schools have the right to work together in a mutually supportive and 
respectful partnership with schools to help their children succeed.

Parents/guardians have the right to:
• Observe the classroom(s) in which their child is enrolled or will be enrolled 

within a reasonable time of making the request.
• Meet with their child’s teacher(s) and the Director of Operations within a 

reasonable time of making the request.
• Volunteer, under the supervision of YPICS employees, their time and 

resources for the improvement of school facilities and programs.
• Be notified if their child is absent from school without permission.
• Receive the results of their child’s performance on standardized and 

statewide tests and information on the performance of the school.
• Request a particular school for their child and to receive a response (YPICS 

is not required to grant the request).
• Have a school environment for their child that is safe and conducive for 

learning.
• Examine the curriculum materials of the class(es) in which their child is 

enrolled.
• Be informed of their child’s progress in school and of the appropriate school 

personnel to contact if problems arise with their child.
• Have access to the school records of their child and to question anything that 

they feel is inaccurate, misleading or is a violation of the student’s privacy 
rights and to receive a response from the school.

• Receive information concerning the academic performance standards, 
proficiencies, or skills their child is expected to accomplish.
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• Be informed in advance about school rules, attendance policies, dress 
codes, and procedures for visiting the school.

• Receive information about any psychological testing the school does 
involving their child and to deny permission to give the test.

• Participate as a member of a parent advisory committee, school site council, 
or site-based management leadership group, in accordance with any rules 
and regulations governing membership in these groups.

Parent Responsibilities
At YPICS, we believe in working together with parents to make a difference in 
your child’s education. In recent studies, research shows that the more the parent 
is involved in the school, the more academic success the child has in school. 
Therefore, we are committed to provide a welcoming environment for parents to be 
involved in their children’s education. YPICS parents are encouraged to complete 
30 hours of parental involvement. In addition: Back to School Night, Parent
Conferences, Open House and 1 day classroom visits per semester are expected. 
These 30 hours are highly encouraged to fulfill your commitment to both your child 
and the school. You can complete the 30 hours in a variety of ways.

The following are some examples: Attend:
• Back to School Night
• Family Literacy Night
• Parent Conferences
• Open House
• Workshops
• Special Events Volunteer
• Your Child’s Classroom
• Classroom Aides: Assist teachers with class academic or behavioral needs of 

students.
• Morning and Afternoon Bus Duty: Supervision, bus attendance and make 

sure the bus leaves on time.
• Breakfast and Lunch Duty: Set up and distribute food. Supervise and monitor 

students.
• Office: answer phones or help office staff.
• Field Trips, School Beautification Efforts, Community Service Projects, 

Class Observations. We also have committees, which you may sign up for. 
They meet once a month unless a special event is being coordinated. The 
following is a list of committees you may join:

• Reading Committee: Coordinate Book Fair, Library, Reading Club, and Public 
Library resources.

• Special Event Committee: Coordinate and plan special events.
• Fundraiser Committee: Coordinate and plan fundraising events.
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• Field Trip Committee: Plan in collaboration with teachers and help with 
supervision on field trips.

• Graduation Committee: Coordinate and plan Graduation.
• Big Sunday Committee: Coordinate Mayor Day of Service and recruit 

volunteers.
• Before & After School Committee: Supervision before or after school.
• Safety Preparedness Committee: Coordinate supplies for an emergency, 

such as an earthquake or fire.
• Testing Committee: Coordinate supplies and snacks for testing days.

If for some reaon you are unable to volunteer 30 hours, another option is available.  
It is our hope that this option would be a last resort.  Please do not consider this as 
your first choice unless it is absolutely necessary.  This option is to donate items 
or money to the school.  The value of $5 is equal to one hour of service.  If you 
anticipate taking this option, a donation of up to $75 could be due in December and 
up to $75 could be due in June.  This value could be usable school items or money, 
ether or, it is totally up to you. 

Parents and/or guardians of each student are also highly 
encouraged to: 

Communication/Parent Involvement
• Participate in the education of their children by coming to volunteer in the 

classroom, school, and by attending parent-teacher conferences, Family 
Literacy Nights, Back to School Night, Open House and other events.

• Complete the required 30 hours of service. Parents will receive credit for 
attending all parent activities, taking children to the public library, museums, 
and other educational activities. Homework/Class work

• Provide basic materials for the students to use at home. i.e. scissors, erasers, 
pencils, etc.

• Obtain a library card for the student.
• Come to school to speak with the teacher if the need arises.
• Provide a specific and appropriate time and place for the student to complete 

their homework.
• Make sure that the student completes homework daily and returns it to the 

teacher.
• Make sure the student is using his/her ‘Binder Reminder” daily. Behavior
• Recognize their student at home for good behavior during school.
• Follow through with any behavior/discipline problems identified by the school.
• Visit the school/classroom as frequently as possible, especially if the teacher 

communicates the need for a meeting.
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• Assure that their student adheres to the school’s dress code. Wearing a 
school uniform is mandatory. Not complying with this rule will result in the loss 
of the student’s place at the school. Attendance

• Send their student to school clean, appropriately dressed and on time. The 
school uniform is mandatory as set by official school guidelines.

• Not leave for vacation while their student’s school is in session. The student 
may lose his/her place.

• Immediately notify the school when there is a change of address or 
telephone number.

• Notify the school when the child is absent, and provide appropriate 
documentation. A Doctor’s note is required after three consecutive absences.

Materials/School Property
• Talk to their student about proper care of all school materials.
• Assure that all school materials loaned to their student are returned in the 

same condition, and brought to school according to the teacher’s indications.
• Pay for any damages incurred by their student.
• Assure that students do not bring any destructive materials to school (i.e. 

Sharpies, paint, etc.). 
Safety and Well-Being

• Please do not double park in front of the school or in the bus lane. The police 
will be notified.

• Assure that their student does not bring weapons or any object that could be 
used as a weapon to school. This will result in suspension or expulsion.

• Assure that their student does not buy ice cream or candy from vendors 
outside of school.

• Make sure that their student does not bring toys, bicycles, skates, or 
skateboards onto school grounds. They will be confiscated.

Parents’ Right to Know
The No Child Left Behind Act (NCLB) requires that, upon request, parents be 
notified of the professional qualifications of their child’s teacher in core academic 
subjects. This information includes:

• The type of credential the teacher holds.
• The teacher’s college degree(s) and major(s).

A parent may also request information regarding the professional qualifications of a 
teacher assistant who provides services to his/her child.
Additionally, schools must provide timely notice to the parents of a child who 
has been assigned  to, or has been taught in, a core academic subject for four 
or more consecutive weeks by a teacher who does not meet the NCLB teacher 
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requirements.

School Schedules
Education Code 48980 (c) states that notification shall be sent to parents and 
guardians of all pupils attending a school within the district advising of the schedule 
of minimum days and pupil-free staff development days, and if any minimum or 
pupil-free staff development days are scheduled thereafter, the governing board 
shall notify parents and guardians of the affected pupils as early as possible, but no 
later than one month before the scheduled minimum or pupil-free day.

Parents’ Right to Request a Change of Pupil’s Grade
Under Education Code section 49066, parents have a right to request a change of 
a pupil’s grade on the following grounds:

• Mistake
• Fraud
• Bad faith
• Incompetence in assigning the grade.

When grades are earned for any course of instruction taught in the public schools, 
the grade earned by each pupil shall be the grade determined by the teacher of 
the course. In the absence of any of the grounds listed above, the grade shall 
be final. Any request for a grade change must start with the classroom teacher 
within 30 days of the date the grade report was mailed. The next step, if not 
resolved with the teacher, is a written request to the Director of Operations. If not 
resolved, the decision may be appealed to the local district and finally, the Office of 
Instruction. At each step, the parent has the right to present information in support 
of the request. If you would like additional information, please ask your Director of 
Operations.

News Media Access
Occasionally, members of the news media may visit schools to cover activities 
such as sports competitions, school assemblies, special programs and general 
newsworthy events. When possible, the school must make every effort to notify 
parents/guardians in advance in order to provide parents/guardians with the 
opportunity to authorize or to withhold permission for media access to their child. 
The law provides that when members of the news media are lawfully on campus, 
they may interview, photograph and/or film students. However, parents/guardians 
may deny or withhold permission for their children to be interviewed, filmed or 
photographed.
Additionally, a student may decline to speak to the media and may refuse to be 
interviewed, filmed or photographed by the media.
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Restitution/Parent Liability
Civil Code 1714.01 provides that any act of willful misconduct of a minor which 
results in any injury to the property or person of another shall be the parent or 
guardian having custody and control  of the minor for all purposes of civil damages 
and the parent or guardian having custody and control shall be jointly and severally 
liable with the minor for any damages resulting from the willful misconduct not to 
exceed $25,000. California Education Code Section 48904 provides that the parent 
or guardian of a minor is liable to a school district or private school for all property 
loaned to and not returned or willfully damaged by the minor. It also authorizes 
local school districts to adopt a policy whereby the marks, diploma, or transcripts of 
these students would be withheld until the pupil or the parent/guardian pays for the 
damages or returns the property.

It is the policy of YPICS to seek restitution, including but not limited to, when a 
student willfully cuts, defaces, causes the loss, non-return or otherwise damages 
any property, real or personal, belonging to the school district or a school 
employee. The parent/guardian of the student is liable for such damages not to 
exceed $25,000. The Coordinator of Student Services of YPI Charter Schools 
is responsible for pursuing restitution. Upon receiving notification, the parent or 
guardian may return the property or pay the outstanding obligation. If the parent 
or guardian does not return the property or pay the outstanding debt, a small 
claims action will be filed by YPICS against the parent or guardian. If the parent or 
guardian is unable to pay the judgment, he or she may request an owner-debtor 
hearing.

School and Pupil Records
Federal And State Laws Affecting Family Educational Rights And 
Privacy

The privacy of school records is protected by federal and 
state laws, which cover nearly every type of pupil record 
maintained by local schools or school district central 
offices. Such records might include information about 
attendance, health, grades, behavior, athletic ability, or 
activities in class.

The law generally prohibits the release of pupil records information without written 
consent of the parent, or adult student (18 years or older). Records or information 
maintained by any school official exclusively for personal reference or use are not 
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considered pupil records and are not subject to Federal and State privacy laws. 
Unless otherwise prohibited by law, any natural parent, adopted parent, or legal 
guardian may have access to and review the pupil records of their child.

Also, students who are 16 years and older (or have completed the 10th grade) have 
the right to access their records. YPICS and District employees and officials who 
have a legitimate educational interest have a right to access pupil record information 
without the consent of the parent or student. A “legitimate educational interest” is 
defined as a need for the employee/official to access pupil record information in 
order to perform his/her job duties.

In general, other individuals or agencies may be authorized to access, review and 
/or obtain pupil records by court order, parent/ guardian consent, or by statute. 
Directory information is routine information maintained by school districts about 
students. It is this special category of pupil record information that does not require 
the same level of confidential treatment as pupil record information. Under the 
law, a school district may identify certain categories of information as directory 
information and may provide directory information to certain individuals, officials and 
organizations identified by the district as those who have a legitimate need to know.

Parents and/or adult students have the right to limit or deny the release of any 
portion of directory information. Additionally, parents and/or adult students may 
deny the release of directory information to any designated recipient. Any and all  
of the following items of directory information relating to a pupil may be released 
to a designated recipient as noted on page --, unless a written request is on file to 
withhold its release.

• Name
• Address
• Telephone
• Date of birth
• Dates of attendance
• Previous school(s) attended

Location of Pupil Records
Most pupil records are maintained at the school site location. At the secondary level 
records are usually maintained as indicated below.

1. Pupil records pertaining to student health are maintained in the Health Office 
with the school nurse as immediate custodian.

2. Pupil records pertaining to student progress, counseling, or guidance 
assistance are maintained in the Administration, with the Coordinator of 
Student Services as immediate custodian.
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3. Pupil records pertaining to attendance are maintained in the Attendance 
Office, with the Coordinator of Student Services, as immediate custodian.

4. Pupil records pertaining to athletic activities are maintained in the Physical 
Education Office with the Athletic Director as immediate custodian.

5. Education records pertaining to classroom activities are maintained in each 
classroom with each teacher as immediate custodian.

6. Special Education IEP’s are maintained in the student’s cum folder. Some 
pupil records such as discipline, special education or psychology records 
may be maintained in local district, support units or central district offices.

Challenges to Pupil Record Information
A. The inspection/review of any or all pupil records will be during regular school 
hours and will be arranged at a time mutually convenient to the parent (or student, 
when applicable) and the school official. A YPICS certificated employee must 
be present to assist and act as custodian of the file. When a pupil record of one 
student includes information concerning other students, the parent (or student, 
when applicable) who wishes to inspect and review such material may see only 
such part as relates to the child of that parent. If the parent (or student, when 
applicable) requests a copy of the whole or any part of a pupil record, the copy 
will be provided. The school or the local district office may charge a copy fee 
of 25 cents ($.25) for the first page and 10 cents ($.10) for each additional page 
requested.

For all pupil records (other than grades), California Education 
Code Section 49070 provides that a parent (or former student) 
may challenge the content of such pupil records by filing a written 
request to remove or correct any recorded information that is:

1. Inaccurate
2. An unsubstantiated personal conclusion or inference
3. A conclusion or inference outside of the observer’s area of competence
4. Not based on the personal observation of a named person with the time and
5. Place of the observation noted
6. Misleading
7. In violation of the privacy or other rights of the student

The parent may challenge the content of such records by first meeting with the 
school Director of Operations. If the Director of Operations sustains the parent’s 
challenge, the record will be corrected or removed. If the school Director of 
Operations does not sustain the parent’s challenge, the parent may appeal. Appeals 
from a school Director of Operation’s adverse decision are to be made first to the 
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Executive Director, and then if necessary, to the YPICS Governing School Board. 
The Executive Director and the YPICS Governing School Board may choose to 
convene an impartial panel to conduct an inquiry into the subject of the challenge. 
If the panel sustains the parent’s challenge, the correction, removal or destruction 
of material challenged will be made. If the parent’s challenge is ultimately denied, 
the parent has a right to provide written statement of his  or her objection to the 
information. This statement becomes a part of the student’s school record unless 
and until such time as the information objected to is changed or removed.

B. With regard to the challenge of grades, California Education Code section 49066 
provides that, in the absence of clerical or mechanical mistake, fraud, bad faith 
or incompetence, the grade given to each pupil in a course by a teacher shall be 
final. Challenges to grades will be conducted in accordance with California law 
and with YPICS policy. Please see section regarding Parents’ Right to Request a 
Grade Change.

C. Records or information maintained by any school official exclusively for personal 
reference or use and which are not available to any other person, except his or 
her substitute, are not pupil records available for inspection, review, or challenge 
by the parent or adult pupil.

D. Upon the written request by a school in which the student seeks or intends to 
enroll, education records of the student will be forwarded to that school.

Complaints
Parents have the right to file complaints regarding YPICS procedures affecting 
rights of privacy with California State Department of Education and/or the Family 
Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, 
Washington, D.C.
20201.
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Student Policies & Expectations
Standards of Student Behavior
The California Education Code 48921 states: “ All 
students shall comply with regulations, pursue the 
required course of study, and submit to the authority of 
teachers of the school.”

All Bert Corona School students are expected to:
1. Attend school regularly and punctually; and remain on the school grounds
2. Complete all class work and homework assignments and maintain 

satisfactory marks.
3. Maintain a good attitude towards teachers, administrators, other staff 

members, and fellow students and comply with all reasonable requests from 
adult staff members.

4. Resolve conflicts or personal problem with the assistance of a staff member.
5. Bring necessary supplies and materials to classes daily, such as notebook, 

pencil, textbooks, and physical education clothing.
6. Conduct oneself in such a manner to be a credit to the school, home, and 

family.
7. Follow the physical Education rules of games and of good Sportsmanship.
8. Use computers, the Internet and other technology resources appropriately 

as specified in the Technology Agreement (attached).

If computers are damaged, parents are responsible for the replacement parts, or 
the entire computer, if necessary.

YPICS Student/School Code of Conduct
Section 300 of Title 5 of the California Code of Regulations requires pupils to 
follow school regulations, obey all directions, be diligent in study and respectful 
to teachers and others in authority, and refrain from the use of profane and vulgar 
language. YPICS is committed to creating a climate on campus where every 
student feels safe and welcome.

Guiding Principles for Everyone in the School:
1. Be Safe
2. Be Respectful
3. Be Responsible
4. Be Appreciative of Differences
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5. Be Honest
6. Be a Lifelong Learner

Contraband List (Items Not Allowed in School)
Below is a list of some of the items that students are not allowed to have in their 
possession at school. If any of these items are found they will be confiscated and 
returned to a parent only. Additionally, possession of any contraband item may 
result in detention and/or suspension. Please review this list with your child.

The items on this list are taken from several YPI Charter Schools policies.  However, 
it is not inclusive of all banned items.  Please refer to all policies in place at YPI 
Charter Schools to insure that your child is following all school policies.

1. Learn and follow school and classroom rules.
2. Solve conflicts maturely, without physical or verbal violence.
3. Keep a safe and clean campus that is free of graffiti, weapons, and drugs.
4. Be good role models and help create a positive school environment.
5. Report any bullying, harassment, or hate-motivated incidents.
6. Display good sportsmanship both on the athletic field and playground.
7. Attend school on time, with schoolbooks and supplies, and are prepared to 

learn.
8. Keep social activities safe.

Weapons, including toy or replica weapons

Pencil sharpeners

Drugs, tobacco, any item containing nicotine or alcohol

Non-prescribed inhalants

Glass bottles 

BBs or other projectiles

Bracelets with inappropriate statements 

Laser pointers

Make-up and nail polish

Lanyards that are visible

Toys, including stuffed animals 

Hats, beanies and other headwear outside of the dress code

Energy drinks such as but not limited to Monster, Red-Bull, etc

Rubber bands and rubber band bracelets

Pointy ear adornments, large hoop earrings, spacers and gauges, 
or any other similar items 

Blankets

Celebratory items, such as balloons, cupcakes, brownies, family 
sized snacks & beverages, etc, except when used in accordance 
with the Student Celebration Policy.

Any sharp or pointy items that can harm people

Liquid White-Out

Any items referencing alcohol, drugs or gangs

Pornographic, explicit or offensive material

Aerosol cans

Skateboards and Scooters

Permanent markers and paint markers

Caffeinated drinks including coffee

Gum

Bandanas

Headphones/earbuds

Sun glasses

Non-prescription glasses

Backpacks with writing (printed name allowed)

Electronics other than a cell phone turned off and in the 
backpack or purse

Lettered belt buckles

Any other items that contribute to the disruption of the positive 
learning environment
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Remember that you matter. Your ideas, thoughts and opinions are 
important and have value. School Pride Means…

• Treating others with respect
• Finding peaceful solutions
• Listening to each other
• Being drug free
• Keeping our school clean and beautiful
• Having healthy friendships
• Producing my own work
• Maintaining honesty and integrity
• Showing empathy and compassion
• Defending others’ rights
• Appreciating our differences
• Respecting the property of others
• Engaging in safe activities

Student Dress Code/Uniforms
In order to maintain an appropriate educational atmosphere and ensure safety and 
security in the school and the community, the following dress code will be strictly 
enforced: we reserve the right to add any item to this list that may at a later 
time become gang-related or a safety concern for our students!

Dress Code:
1. Pants, skirts, and culottes must be Navy Blue. Jeans, denim pants, jeggings, 

or tights of any kind are not permitted. Pants must fit at the waist (absolutely 
no “baggies” or even slightly larger garments). Cargo pants and shorts are 
not acceptable uniform pants. Pants that are frayed or slit at the bottom 
cannot be worn. Walking shorts cannot be more than 3-inches above the 
knee. The same rule applies to skirts and culottes. Shorts may not extend 
more than two inches beyond the knees. Sweat pants and windbreaker 
pants cannot be worn as part of the uniform. Sweat pants are used only in 
PE as determined by the PE teacher.

2. Shirts must have collars. Polo shirts are recommended. Students are not 
allowed to wear tight shirts or oversized shirts. All shirts must be tucked into 
pants, skirts, or shorts.

Bert Corona Charter School:
• Students in 6th grade must wear a white polo shirt. Bert Corona Logo is 

preferred.
• Students in 7th grade must wear a light blue polo shirt. Bert Corona Logo is 
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preferred.
• Students in 8th grade must wear a navy blue polo shirt. Bert Corona Logo is 

preferred.

Monseñor Oscar Romero Charter School:
• Students in 6th grade must wear a black polo shirt. MORCS Logo is 

preferred.
• Students in 7th grade must wear a maroon polo shirt. MORCS Logo is 

preferred. 
• Students in 8th grade must wear a white polo shirt. MORCS Logo is 

preferred.

3. All hooded, zippered, pullover, fleece sweaters and sweatshirts must be, navy 
blue, or white with no lettering or logos of any kind unless representative of Bert 
Corona Charter School. Sweatshirts cannot be worn under the uniform shirt. Long 
sleeved shirts cannot be worn over or under the uniform shirt. Only white short 
sleeved or tank top undershirts may be worn under the uniform shirt, and cannot 
be visible at the bottom, or at the sleeves.

4. Jackets, including windbreaker jackets, must be solid colors with no lettering 
of any kind. Heavy  jackets should be worn only in extreme inclement weather. 
Jackets should be hip length. Trench coats, long or oversized jackets, varsity 
jackets, and denim jackets are not permitted.

5. Please be aware that any clothing items representing sports teams are not to 
be worn to school; Clothing with sports equipment or designer logos is not 
allowed. Students will not be allowed to wear items of clothing with lettering or 
symbols from Adidas, FILA, FUBU, Nike, Reebok, Starter, etc. Clothing must worn 
appropriately.  During inclement weather, an alternative piece of clothing will be 
provided by the school administration if the clothing does not match the dress 
code.

6. Student must follow the dress code guidelines on non-uniform days.
 
7. Students must follow dress code guidelines on spirit days that are approved by 

administration.

Other Dress Code Standards for Accessories:
1. JEWELRY: Students may wear one pair of small earrings (one earring 

per ear lobe). Large hoop earrings, spacers, gauges (or any similar items) 
are not allowed. Facial and/or body piercing and jewelry that could pose 
a danger is not permitted. Wallet chains or chains are not allowed.  Only 
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one bracelet per wrist may be worn at a time and no wristbands will be 
permitted.

2. SHOES / SOCKS: Sandals, open-toed shoes, or shoes with a back strap 
are unsafe and not allowed.  Shoes should cover the entire foot. Socks must 
be worn with shoes at all times.  Shoes should be worn as intended and 
properly laced.  No leggings, tights or leg warmers are allowed.

3. BELTS: Belt buckles should be plain with no letters or pictures of any kind. 
Students who do not wear their pants according to the dress code may be 
asked to wear a belt.

4. HATS/GLOVES/SCARVES: Students are not allowed to wear hats, hoods, 
caps or scarves. Hoods, beanies and scarves should be worn only in 
extreme inclement weather and never in the classroom. Hats, hoods, 
scarves and gloves may not be worn in classrooms.

5. MAKE-UP: Make up is discouraged. Students may only wear makeup if 
written permission is given to the school by the parent or guardian. Make-
up must be used in an appropriate manner and must not be distracting. 
Black lip liner, heavy eyeliner, glitter, or stickers are not allowed. Extreme hair 
colors or styles are not permitted.  Make-up cannot be brought to school.

Mandatory PE Uniform Policy
1. All students are required to dress in uniform PE clothes every day they have 

PE.

2. PE Uniform consists of Royal Blue mesh shorts, a plain white T-shirt (or 
school logo PE t-shirt), and tennis shoes.

3. Any child who shows up to PE class out of uniform will be given a rental 
uniform at the cost of $1, payable the following school day.

4. Any student who does not pay their rental fee will be benched both nutrition 
and lunch until the fee is paid in full. Monies owed at end of year will cause a 
hold on grades/cums, and could affect promotion  and/or  culmination.

5. Uniform items are also available for purchase at the main office.
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YPICS Policy on Free Expression
Including Political Conduct, Rallies, Assemblies, 
Demonstrations, Etc.  Students have a right to freedom 
of speech and may participate in political or free speech 
activities while on school campus.

Students may distribute literature reflective of their views and opinions. Students 
may assemble on campus during non-instructional time to discuss their views and 
opinions and may participate in peaceful demonstrations on campus during non-
instructional periods. Students may exercise these rights as long as their speech, 
expression, or conduct is not obscene, lewd, libelous, slanderous, does not incite 
students to destroy property or inflict injury upon any person, or cause a substantial 
disruption to school.

California law permits school site administrators to establish reasonable parameters 
for those students who wish to exercise their free speech rights on campus or 
during the school day. School site administrators may impose restrictions on the 
times, place, and manner of those speeches or activities in order to maintain a 
safe and peaceful campus for all students and YPICS employees. Students, who 
fail to follow the directive of school site administrators or YPICS policy concerning 
demonstrations, assemblies, sit-ins, etc., may be disciplined.

Students who voluntarily leave the school campus or the classroom during a 
demonstration will be directed to return to the campus or classroom. A student’s 
refusal to adhere to this directive will result in the recording of an unexcused 
absence and may result in disciplinary action against the student. If the student 
demonstration or walkout causes a disruption to the general public, then local law 
enforcement may respond to the situation.

While YPICS recognizes and respects a student’s freedom of speech rights, YPICS 
employees  shall not promote, endorse, or encourage students to participate in any 
student demonstration, distribution of materials, assembly, sit-in, or walkout. For 
further information concerning this issue, please contact a school administrator.
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Searches Based on Reasonable 
Suspicion

The 4th Amendment of the United States Constitution 
protects individuals from unlawful searches. However, 
the law allows school officials to conduct searches of 
students under certain limited circumstances. If a student 
has engaged in conduct that causes an administrator 
to have reasonable suspicion that the student has 
committed, or is about to commit, a crime or has violated 
statutory laws or school rules, the administrator may 
conduct a search of that student.

The administrator must:
• Be able to articulate the reason for his or her suspicion and the facts and/or 

circumstances surrounding a specific incident.
• Be able to reasonably connect the student to a specific incident, crime or 

rule or statute violation.
• Have relied on recent, credible information from personal knowledge and/or 

other eyewitnesses.
• Ensure that a search based on reasonable suspicion is not excessively 

intrusive in light of the student’s age and gender and the nature of the 
offense.

When conducting a student search based on reasonable 
suspicion, school officials must adhere to the following practices:

• Conduct the search only if there are clear and specific reasons for suspicion 
and there are facts that connect the student to a specific incident of 
misconduct.

• Jackets, purses, pockets, backpacks, bags, and containers in the student’s 
possession may be searched to the extent reasonably necessary.

• Under no conditions may a body or strip search be conducted.
• Only school officials of the same sex as the student being searched may 

conduct the search
• Searches based on reasonable suspicion must be conducted in a private 

area where the search will not be visible to other students or staff (except for 
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a school administrator or designee witness, also of the same sex).

Students’ Personal Property
Personal items of value (cell phones, iPods, cameras, electronic games, radios, CD 
players and computers, etc.) should not be brought to school since loss, theft, or 
damage is possible. Also, such items can be distracting to the educational process 
and may be confiscated by school personnel. YPICS is not responsible for lost or 
stolen items.

Student Rights and Obligations/Interscholastic Athletics
YPICS in partnership with 21st Century Afterschool Program administers the 
Middle School Intramural Program. It is designed to foster the partnership between 
academics and athletics, promote the values of sport participation, and assure 
that everyone involved in these activities is treated with dignity and respect. 
Participation in interscholastic athletics is available to all students at YPICS. 
Students must comply with the eligibility standards as determined by YPICS. To be 
eligible to participate, the student must maintain the minimum of a 2.0 grade point 
average, submit an Emergency Card as well as proof of insurance, which meets the 
standards required by the California Education Code. The athlete must also sign a 
Code of Conduct Form. Parents  are required to submit an Acknowledgement of 
Risk Warning and Consent Form. For further information about the Middle School 
Intramural Program, contact the 21st Century Coordinator at YPICS.

Code of Conduct with Students
YPICS is committed to ensuring those employees and all individuals who work 
with or have contact with students, conduct themselves with students in a way that 
is supportive, positive, professional, and non-exploitative. YPICS will not tolerate 
inappropriate conduct or behavior towards or with students by its employees or 
any individual who works with or has contact with students. Parents or guardians 
who have any questions or concerns regarding the conduct or behavior towards 
or with students by an employee or individual who works with or has contact with 
students are encouraged to speak to the school administrator. Education Code 
Section 44807 states that every teacher in the public schools shall hold pupils to a 
strict account for their conduct on the way to and from school, on the playgrounds, 
or during recess. California law prohibits the use of corporal punishment (i.e., 
infliction of physical pain) against students. However, a teacher, director, or any 
other certificated employee of a school district shall not be subject to criminal 
prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would 
be legally privileged to exercise but which in no event shall exceed the amount of 
physical control reasonably necessary to maintain order, protect property, or protect 
the health and safety of pupils, or to maintain proper and appropriate conditions 
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conducive to learning. The provisions of this section are in addition to and do not 
supersede the provisions of Section 49000.

Anti-Bullying Policy
YPICS is committed to providing a safe learning and working environment; will 
not tolerate bullying or any behavior that infringes on the safety or well-being of 
students, employees, or any other persons within the YPICS jurisdiction; and will 
not tolerate retaliation in any form when bullying has been reported. This includes 
bullying or any behavior while in school, at school-related events, and traveling 
to and from school. YPICS policy continues to require that all schools and all 
personnel to promote an environment of mutual respect, tolerance, and acceptance 
among students and staff. “All students and staff of public primary, elementary, 
junior high and senior high have the inalienable right to attend campuses which 
are safe, secure and peaceful.” [Article 1, Section 28( c ) of the California State 
Constitution] Bullying is defined as aggressive behavior that involves an imbalance 
of real or perceived physical or psychological power among those involved. 
Typically, the behavior is repeated overtime and includes the use of hurtful words 
and/or acts. Bullying behaviors may include, but are not necessarily limited to, the 
following:

• Verbal: Hurtful name-calling, teasing, gossiping, making threats, making 
rude noises, or spreading hurtful rumors.

• Nonverbal: Posturing, making gang signs, leering, staring, stalking, 
destroying property, using graffiti or graphic images, or exhibiting 
inappropriate and/or threatening gestures or actions.

• Physical: Hitting, punching, pushing, shoving, poking, kicking, tripping, 
strangling, hair pulling, fighting, beating, biting, spitting, or destroying 
property.

• Emotional (Psychological): Rejecting, terrorizing, extorting, defaming, 
intimidating, humiliating, blackmailing, manipulating friendships, isolating, 
ostracizing, using peer pressure, or rating or ranking personal characteristics.

• Cyber bullying: Sending insulting or threatening messages by phone, email, 
web sites or any other electronic or written communication. Administrators 
and staff are responsible for creating an environment where the entire school 
community understands that bullying behavior is inappropriate and will not be 
tolerated. Students must also take responsibility for helping to create a safe 
environment:
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Treat everyone with respect. Be sensitive as to how others might perceive your 
actions or words.

• Do not engage in or contribute to bullying behaviors, actions, or words.
• Report bullying behavior to a trusted adult.
• Never engage in retaliatory behavior or ask, encourage, or consent to 

anyone’s taking retaliatory actions on your behalf. For assistance with issues 
related to bullying, contact one of the following District offices: Educational 
Equity Compliance Office at (213) 241-7682

• Health Education Programs Office at (213) 241-3508 Local District Offices – 
Operations Coordinator
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Sexual Harassment Policy

It is the policy of YPICS to maintain a learning 
and working environment that is free from sexual 
harassment.

Sexual harassment, of or by employees or students, is a form of sex discrimination 
in that it constitutes differential treatment on the basis of sex. For that reason, it is a 
violation of state and federal laws and a violation of YPICS policy. YPICS considers 
sexual harassment to be a major offense that can result in disciplinary action to 
the offending employee or the suspension or expulsion of the offending student in 
Grades 4 – 12. Any student or employee of the YPICS who believes that she or he 
has been a victim of sexual harassment shall bring the complaint to the attention 
of the proper authority (whether in an office or a school) so that appropriate action 
may be taken to resolve the complaint. Complaints will be promptly investigated in 
a way that respects the privacy of the parties concerned. YPICS prohibits retaliatory 
behavior against anyone who files a sexual harassment complaint or any participant 
in the complaint investigation process. Any such complainant is further advised that 
civil law remedies may also be available to them.

Education Code Section 212.5 defines sexual harassment as any unwelcome sexual 
advances; requests for sexual favors; and other verbal, visual, or physical conduct 
of a sexual nature made by someone from or in the work or educational setting, 
under any of the following conditions:

• Submission to the conduct is explicitly or implicitly made a term or a condition 
of an individual’s employment, academic status, or progress.

• Submission to, or rejection of, the conduct by the individual is used as the 
basis of employment or academic decisions affecting the individual.

• The conduct has the purpose or effect of having a negative impact upon the 
individual’s work or academic performance, or of creating an intimidating, 
hostile, or offensive work or education environment.

• Submission to, or rejection of, the conduct by the individual is used as 
the basis for any decision affecting the individual regarding benefits and 
services, honors, programs, or activities available at or through the education 
institution.
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Sexual harassment may include, but is not limited to unwelcome:
• Verbal conduct such as the use of suggestive, derogatory, or vulgar 

comments (including catcalls and whistling); sexual innuendoes or slurs or 
making unwanted sexual advances, invitations, or comments; repeatedly 
asking for dates; making threats; and/or spreading rumors about or rating 
others as to their sexual activity or performance.

• Visual conduct such as displays of sexually suggestive objects, pictures, 
posters, written material, cartoons, drawings or graffiti of a sexual nature and/
or use of obscene gestures, leering, or staring.

• Physical conduct such as unwanted touching, pinching, kissing, patting 
or hugging; the blocking of normal movement; stalking; assault; and/or 
interference with work or study directed at an individual because of the 
individual’s gender.

• Threats and demands or pressure to submit to sexual requests in order 
to keep a job or academic standing or to avoid other loss and/or offers of 
benefits in return for sexual favors.

• Retaliation for opposing, reporting, threatening to report, or participating in an 
investigation or proceeding on a claim of sexual harassment.

For more information or assistance with student or parent/guardian concerns, 
contact the administration office at (818) 834-5805. For assistance with employee 
concerns, contact the same office.

Child Abuse
Reporting Requirements
Any YPICS employee who has a reasonable suspicion that child abuse has 
occurred or is occurring is required by law to file a suspected child abuse report 
with the appropriate child protective services agency, such as the local police, 
sheriff’s department, or the Department of Children and Family Services. Suspected 
child abuse reports are confidential as to the identity of the employee or individual 
making such a report.

Abuse of Pupil at a School Site
The appropriate local law enforcement agency shall investigate complaints filed 
by parents or guardians of pupils against a school employee or other person that 
commits an act of child abuse at a school site.
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Student Discipline Policies & 
Procedures
YPICS School-Wide Discipline Procedures
This progressive discipline policy is in place to ensure 
that together we can help our students become successful 
and productive. Progressive Discipline is a system of 
discipline where the penalties increase upon repeat 
occurrences.

YPI Charter Schools Behavioral Vision Statement
We at YPI Charter Schools envision a community of mutual respect and dignity. 
Our YPICS students and adults improve our communities through service and 
learning. Our learning community reflects about the kind of people we want to 
be, and the kind of world we want to live in. Our students participate in rigorous, 
meaningful curricula and student activities. As a result,  our students develop 
personal accountability and habits of successful citizens. YPI Charter Schools has 
a school-wide discipline policy that supports each teacher’s classroom plan and 
provides a  safe and orderly environment within which students can study, learn 
and grow. We expect proper conduct from ALL students. If your child has any 
problems whatsoever, you or your child should contact a school staff member so 
that we may help. We appreciate the cooperation and support of parents during the 
often-difficult process of student discipline. A positive and effective home/ school 
partnership helps bring about the best possible outcome for everyone involved. 
Whenever a student is having difficulty following school or classroom rules, parents 
will be contacted.

School Rules
1. Treat people and property with respect.
2. Follow directions the first time given.
3. Stay in designated areas.
4. Use equipment properly and safely.
5. Use appropriate school language. Foul language, name-calling, and put 

downs are not allowed.
6. Do not use inappropriate body contact, or any contact that could hurt 

yourself or others.
7. Do not play in or around the restrooms, school buildings, ramps, or trash 

enclosures.
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8. Always walk on designated pathways. Running is only allowed on 
playgrounds and playing fields. Remember the rule: “Walk on White!”

Consequences
Warning Slips/Parent Phone Call
Warning slips are given to students (copy sent to administration office) who have 
broken school rules on campus, on the yard, or in the cafeteria. These student 
behaviors are not serious enough in nature to warrant documentation and parent 
notification. A time-out (time from nutrition, lunch, rock/trash pickup etc.) for the 
offending student may also be required. Students who are habitual offenders will 
move to the next discipline step: detention. Warning slips must be signed by the 
parent/guardian and returned to school. If not signed and returned in a timely 
manner, a detention can be issued by the administrator.

Time-Out
A student can be placed in timeout during nutrition and/or lunch when that student 
needs immediate disciplinary action to reinforce a rule. However, students must 
be afforded the normal 15 minutes to eat during lunchtime and 5 minutes to eat at 
nutrition. Time outs may occur in the classroom or on the yard depending on the 
availability of the supervising adult. Any student who leaves the timeout area without 
permission, refuses to do timeout, is found eating or is talking with other students 
in the timeout area can be given detention or possibly a suspension for defiance, 
depending on the severity of the defiance.

Teacher Discipline Partners
Teachers are required to log all teacher buddy referrals into Powerschool and 
contact parent.  This agreement between teachers facilitates placement of a student 
in another classroom for a period of time. This is an area of discipline that should 
only be used as a last alternative to classroom management techniques already in 
place. Every effort should be made to deal with a discipline problem in class prior 
to making the decision to send a child out of the classroom thus eliminating the 
child’s access to standards based instruction within the content area of the sending 
teacher’s class.

Disciplinary Referral
Teachers are required to log all referrals into Powerschool, contact parent and 
have a connections piece the following day’s prep period. Referrals are issued to 
students who have reached a level of behavior that warrants their removal from the 
classroom or yard to the office for sterner disciplinary measures, i.e., detention, 
parent telephone call, suspension, or investigation for suspension.
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After School Detention
Detention is issued by an administrator to a student who has broken a school or 
classroom rule that is serious in nature but is not necessarily a direct violation of the 
Education Code. Detention is served Fridays each week, from 3:40pm - 5:30pm. 
Detention duty is rotated among the teaching staff. Teachers will be provided 
guidance as to student detention duty requirements on the morning of detention. 
Three detentions are an indicator of a habitual discipline problem, and parent 
contact will be made and/or suspension imposed. When issuing a detention, a 
minimum of one day from the offense will be given prior to the serving date to allow 
for parent notification and return of the detention slip. Parents are responsible for 
student transportation. Failure of a student to serve detention, or inappropriate 
behavior during detention will result in an additional detention, suspension or 
possible removal from YPI Charter Schools.

In-School Suspension
In-school suspensions may be issued to students who have reached a severe level 
of discipline by breaking a school rule, class rule, or the Education Code. Parents 
will be contacted by telephone and/or an in-school suspension form sent home for 
parents to sign and return to the school. Students are placed in the administrator’s 
office to complete classroom assignments. Students eat lunch and spend their 
recess in the office. Students who are disruptive during in-school suspension and/
or fail to complete assigned work will receive a full suspension from school as of the 
following school day.

Full Suspension from School
The staff and administration of YPI Charter Schools will not hesitate to take 
appropriate disciplinary measures, including suspension or expulsion, when 
deemed appropriate and in the best interests of the students involved and the other 
students in the school. The following behaviors will result in automatic suspension 
from school and could lead to expulsion:

1. Physical injury to another person - actual or threatened *
2. Disruption of school activities or defiance of school authorities
3. Commission of obscene acts or engagement in habitual profanity or 

vulgarity
4. Damage to, or theft of, school or private property
5. Possession or sale of weapons
6. Possession or sale of drugs, alcoholic beverages, or intoxicants
7. Possession or use of tobacco
8. Sexual harassment
9. Possession of an imitation firearm
10. Hate violence
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11. Harassment, threats, or intimidation
12. Forgery

*Retaliation may also result in suspension or expulsion.
Suspensions from 1 to 5 days are issued for severe cases, especially Education 
Code violations. The YPI Charter Schools Petition provides further detailed listings 
of violations and penalties.

Expulsions
Expulsions are considered in extreme discipline cases as outlined in the Education 
Code and the YPI Charter Schools Petition.

Classroom Discipline
Teachers will send home a copy of their classroom rules during or before the 
first week of school. Each teacher has developed a plan that works for him/her. 
While rules, consequences, and rewards vary from classroom to classroom, the 
basic premise is always the same: Every student deserves a quality educational 
experience, and no student has the right to prevent a teacher from teaching or 
students from learning.

Suspension, Expulsion and Opportunity Transfer
Pupil Discipline: Discipline Rules
The governing board of any school district shall prescribe rules, not inconsistent 
with law or with the rules prescribed by the State Board of Education, for the 
management and discipline of the schools under its jurisdiction. California 
Education Code Section 35291.5 authorizes each school to develop discipline rules 
and procedures. Schools shall provide this information in writing to continuing pupils 
at the beginning of each school year and to any other pupils, and their parents or 
guardians at the time of their enrollment.

Prohibition Against Drugs, Tobacco, & Alcohol
Alcohol, tobacco, and nicotine products (such as cigarettes, chew, or other related 
products) are prohibited and students found to be in possession of, or to have used, 
such products while under school jurisdiction will receive specified consequences 
ranging from detention to suspension to a recommendation for participation in 
deterrent programs to expulsion. Because possession of drugs at school may also 
constitute a crime, students will be reported to local law enforcement officials. 
Any student found to have participated in the unlawful sale of drugs will be 
recommended for expulsion and may be subject to criminal prosecution.
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Electronic Devices
An electronic device is defined as any mechanical or electrical contrivance that 
is capable of playing, recording, storing, or transmitting sounds, images, or data. 
Examples of common electronic devices include cell phones, iPods, MP3 players, 
CD players, media players, PDA’s, computers.
It is strongly recommended that students secure all electronic devices at home. 
YPI Charter Schools assumes no responsibility for devices that are lost, stolen, or 
confiscated.
Although not recommended, students may have a cell phone in their possession, 
in their backpack or purse when on campus during school hours provided the 
device is turned off and out of sight. The operation and use of an unapproved 
electronic device by a student during instructional periods, academic assessments, 
or standardized tests are expressly prohibited and will result in severe academic 
and behavioral penalties.  Electronic devices that are seen or heard by a YPICS 
representative will be confiscated and returned to the student and parent under the 
following condition.

• Twenty-four hours after the device was confiscated, the parent and the 
student may come to the administrative office after school between 3:45 
PM and 5:00 PM to recover the device by contacting the Director of School 
Culture and Climate. This option excludes weekends and the parent and/or 
student must provide proof of ownership.

• All confiscated devices will be returned only if the parent is present.
• Devices that are not recovered within 30 days will be donated to a local 

charity.

Note: Repeated violations of this policy will subject the student to progressive 
disciplinary action as defined in school and district rules.

Prohibition Against Firearms, Weapons, and Other Dangerous 
Objects
YPICS maintains a “Strict Policy” for any type of dangerous object. Therefore, 
school administrators will take immediate, appropriate action against any student 
found in possession of a dangerous object. Dangerous objects include, but are not 
limited to, knives (including Swiss Army- style knives, X-acto knives, utility knives), 
razor blades, martial arts combat equipment, clubs, brass knuckles, explosives, 
and any type of gun including BB/Pellet guns and replica guns. Any student who 
inadvertently brings an object onto campus that is prohibited should turn it into a 
teacher or administrator immediately; doing so will in most cases avoid disciplinary 
consequences. However, prohibited firearms are not to be taken to school for 
any reason at any time. Pursuant to the Federal Gun-Free Schools Act, and in 
accordance with the California Education Code, any student found in possession 
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of a firearm shall be recommended for expulsion. Possession includes, but is not 
limited to, on a student’s person, in a pocket of a jacket not being currently worn, or 
kept in purses, backpacks, or automobiles. Students expelled for gun possession 
shall be expelled for the term of one calendar year and may be prosecuted in a 
Court of Law.

Suspension and Expulsion
California Education Code Section 48925 (d) defines suspension as “removal 
of a pupil from ongoing instruction for adjustment purposes.” A student may 
be suspended for up to no more than five consecutive school days. California 
Education Code Section 48925 (b) defines expulsion as “the removal of a pupil from 
(1) the immediate supervision and control, or (2) the general supervision, of school 
personnel….” At YPICS, the Director of Operations is charged with ensuring that 
students recommended for expulsion are afforded a fair and impartial hearing and 
all due process rights. A student may be expelled without suspended enforcement 
(“straight” expelled) and, therefore, not be allowed to attend any LAUSD school or 
program during the term of expulsion. Or, the enforcement of the expulsion may be 
suspended, pursuant to Education Code Section 48917, in which case, the expelled 
student could be assigned to an LAUSD Educational Options school for the term of 
the expulsion. The length of an expulsion may be for the balance of the semester in 
which the Board expels; for the balance of the semester, plus the following school 
semester; or for one-calendar year, depending on the violation and/or the student’s 
social adjustment background. Under certain circumstances, the term of an 
expulsion may be lengthened.

Students are subject to suspension or expulsion for offenses 
occurring

• While on school grounds.
• While going to or coming from school.
• During the lunch period, whether on or off the campus.
• During, or while going to, or coming from, a school-sponsored event.

California law allows classroom teachers to suspend students from the classroom 
for any of the behaviors described in Education Code Sections 48900 et seq. (see 
Grounds for Suspension/ Expulsion in section B., below). If a student is suspended 
from the classroom, the teacher must immediately report the suspension to the 
Director of Operations for appropriate action. The Director of Operations shall then 
determine whether to suspend the student from school or to allow the student to 
remain on campus during the term of the classroom suspension. Only the school 
Director of Operations or his or her designee may suspend a student from school. 
The term of a classroom suspension shall be no longer than the balance of the day 
(or class period) plus the following day (or next class period for that same class). A 
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student serving an in-school suspension must remain on campus under appropriate 
supervision. Subsequent to a teacher’s in-school suspension, the teacher shall, as 
soon as possible, ask the parent to attend a conference with the teacher, at which 
the school administrator, school counselor, or school psychologist may also be 
present. If the student has committed an obscene act, engaged in habitual profanity 
or vulgarity, or has disrupted school activities or otherwise defied the valid authority 
of school officials, the teacher may require that the parent/guardian attend a portion 
of the school day in his or her child’s classroom.

Grounds for Suspension/Expulsion
• Caused, attempted to cause, or threatened to cause physical injury to 

another person.
• Willfully used force or violence upon the person of another, except in self-

defense.
• Possessed, sold, or otherwise furnished a firearm, knife, explosive, or other 

dangerous object unless, in the case of possession of any object of this 
type, the pupil had obtained written permission to possess the item from 
a certificated school employee, which is concurred in by the Director of 
Operations/designee.

• Unlawfully possessed, used, sold, or otherwise furnished, or been under the 
influence of, any controlled substance listed in Chapter 2 (commencing with 
Section 11053) of Division 10 of the Health and Safety Code, an alcoholic 
beverage, or an intoxicant of any kind.

• Unlawfully offered, arranged, or negotiated to sell any controlled substance 
listed in Chapter 2 (commencing with Section 11053) of Division 10 of the 
Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind, 
and then either sold, delivered, or otherwise furnished to any person another 
liquid, substance, or material and represented the liquid, substance, or 
material as a controlled substance, alcoholic beverage, or intoxicant

• Committed or attempted to commit robbery or extortion.
• Caused or attempted to cause damage to school property or private 

property.
• Stole or attempted to steal school property or private property.
• Possessed or used tobacco, or any products containing tobacco or nicotine 

products, including but not limited to, cigarettes, cigars, miniature cigars, 
clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. 
However, this section does not prohibit use or possession by a pupil of his or 
her own prescription products.

• Committed an obscene act or engaged in habitual profanity or vulgarity.
• Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell 

any drug paraphernalia, as defined in Section 11014.5 of the Health and 
Safety Code.
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• Disrupted school activities or otherwise willfully defied the valid authority 
of supervisors, teachers, administrators, school officials, or other school 
personnel engaged in the performance of their duties.

• Knowingly received stolen school property or private property.
• Possessed an imitation firearm. As used in this section, “imitation firearm” 

means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude 
that the replica is a firearm.

• Committed or attempted to commit a sexual assault as defined in Section 
261, 266c, 288, 288a or 289 of the Penal Code or committed a sexual battery 
as defined in Section 243.4 of the Penal Code.

• Harassed, threatened, or intimidated a pupil who is a complaining witness 
or a witness in a school disciplinary proceeding for the purpose of either 
preventing that pupil from being a witness or retaliating against that pupil for 
being a witness, or both.

• Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription 
drug Soma.

• Engaged in, or attempted to engage in, hazing as defined in Section 32050.
• Aided or abetted the infliction or attempted infliction of physical injury to 

another person (suspension only)
• Committed sexual harassment, as defined in California Education Code 

Section 212.5. For the purposes of this chapter, the conduct described in 
Section 212.5 must be considered by a reasonable person of the same 
gender as the victim to be sufficiently severe or pervasive to have a 
negative impact upon the individual’s academic performance or to create an 
intimidating, hostile, or offensive educational environment. This section shall 
not apply to pupils enrolled in kindergarten and grades 1 to 3, inclusive.

• Caused, attempted to cause, threatened to cause, or participated in an act 
of hate violence, as defined in subdivision (e) of Section 233. This applies to 
pupils in grades 4 to 12, inclusive.

• Intentionally engaged in harassment, threats, or intimidation, directed against 
school district personnel or pupils, that is sufficiently severe or pervasive 
to have the actual and reasonably expected effect of materially disrupting 
class work, creating substantial disorder, and invading the rights of either 
school personnel or pupils by creating an intimidating or hostile educational 
environment. This applies to pupils in grades 4 to 12, inclusive.

• Made terrorist threats against school officials or school property, or both.- 
Making bomb threats is a federal Crime for which parents/guardians can be 
made responsible for restitution.

• Engaged in an act of bullying, including, but not limited to, bullying 
committed by means of an electronic act, as defined in subdivision (f) and (g) 
of Section 32261,directed specifically toward a pupil or school personnel.
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Mandatory Expulsion Under California law, a school Director 
of Operations is required to recommend a student’s expulsion 
when he or she determines that the student committed one of the 
following while on campus or at a school-sponsored activity off 
campus:

• Possession of a firearm
• Brandishing a knife at another person
• Unlawfully selling a controlled substance
• Committing or attempting to commit a sexual assault or committing a sexual 

battery
• Possession of an explosive The Federal Gun-Free Schools Act of 1994 also 

mandates the expulsion of any student who takes a firearm onto a school 
campus.

Behavior Intervention for Students with Disabilities.
Students with disabilities whose behavior impedes learning require a Behavior 
Support Plan (BSP) through the Individualized Education Plan (IEP) process. In the 
case of a student who receives special education services and who is experiencing 
“serious” behavior challenges as defined in the Education Code (EC sections 
56520 et seq.) a Functional Analysis Assessment (FAA) and Behavior Intervention 
Plan (BIP) may also be required.

Suspension and Expulsion of Students with Disabilities

For students who are disabled, however, the law requires additional procedures and 
considerations:

• Suspension in Special Education: When a student who receives special 
education services is suspended, school staffs must determine if an IEP 
meeting is needed to create a BSP or to review and modify an existing BSP 
to prevent the recurrence of the misconduct. Continued misconduct resulting 
in suspension will require an IEP meeting to determine if additional behavioral 
supports are needed and examine the appropriateness of current placement 
and services. The student cannot be suspended for more than 10 days in 
a school year unless the IEP team conducts a manifestation determination. 
Section 504: A student who has a Section 504 plan may not be suspended 
when the total number of days of suspension in a school year is more than 10 
days unless the Section 504 team conducts a manifestation determination.

• Expulsion in Special Education: Before a student who receives a special 
education services can be recommended for expulsion, an IEP team 
must hold a pre-expulsion IEP and conduct a manifestation determination. 
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If a student with disabilities is expelled, he or she is entitled to receive 
the services specified in his or her IEP during the term of expulsion. The 
student is also entitled to post-expulsion services (see Rehabilitation and 
Reinstatement from Expulsion below) during the term of expulsion. If the 
student is not expelled, he or she will be placed in the most appropriate 
setting as determined in the student’s IEP. Section 504: An expulsion 
of a student being served under Section 504 is considered a change 
of placement and can only be issued if the school’s Section 504 team 
conducts a manifestation determination.

• For more information, please refer to A Parent’s Guide to Special Education 
Services (Including Procedural Rights and Safeguards).
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Process for Suspension and/or 
Expulsion 
(See Current Charter Renewal Petition)

Informal Conference:
Suspension shall be preceded by an informal conference 
conducted by the Director of Operations, with the 
student and the student’s parents. The conference may 
be omitted if the Director of Operations determines that 
an emergency situation exists. An emergency situation 
involves a clear and present danger to the lives, safety 
or health of students or school personnel. If the student 
is suspended without a conference, the parents will 
be notified of the suspension and a conference will be 
conducted as soon as possible.

Notice to Parents:
At the time of a student’s suspension, a school employee shall make a reasonable 
effort to contact the parents by telephone or in person. Initial contact will be followed 
by a written notice. This notice will state the specific offense committed by the 
student. In addition, the notice may state the date and time the student may return 
to school. If the school officials wish to confer with the parents regarding matters 
pertinent to the suspension, the notice may note that the parents are required to 
respond without delay. School personnel may also remind the parents that student 
violations of school rules can result in the student’s expulsion from the school.

Length of Suspension:
The length of suspension for students may not exceed a period of ten (10) 
consecutive days unless an administrative recommendation has been made and 
agreed to by the student’s parent/ guardian. If a student is recommended for 
a period of suspension exceeding ten (10) consecutive school days, a second 
conference will be scheduled between the parent/guardian to discuss the 
progress of the suspension upon the completion of the 10th day of suspension. 
All arrangements will be made to provide the student with classroom material and 
current assignments to be completed at home during the length of the suspension. 
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Therefore, the maximum days that a student can be suspended for in one year is 
twenty (20) days.

Upon recommendation by the Director of Operations for expulsion, the student 
and the student’s parents will be invited to a conference to determine if the 
suspension for the student should be extended pending an expulsion hearing. This 
determination will be made by the Director of Operations upon either of the following 
findings:

•  Whether the student’s presence will be disruptive to the educational process.
•  Whether the student poses a threat or danger to others.

Upon this determination, the student’s suspension will be extended pending the 
results of an expulsion hearing.

Expulsion Hearing:
Students recommended for expulsion are entitled to a hearing to determine whether 
the student should be expelled. The hearing will be held within 30 days after the 
school Director of Operations determines that the student committed an act subject 
to expulsion. The expulsion hearing will be presided over by a panel of three Board 
members appointed by the Board. Written notice of the hearing will be forwarded to 
the student and the student’s parents at least 10 calendar days before the date of 
the hearing.

This notice will include:
•  The date and place of the hearing.
•  A statement of the specific facts, charges and offense upon which the 

proposed expulsion is base.
•  A copy of the disciplinary rules that relate to the alleged violation.
•  The opportunity for the student or the student’s parents to appear in person 

at the hearing.
•  The opportunity for the student to be represented by counsel.
•  The right to examine and acquire copies of all documents to be used at the 

hearing.
•  The opportunity to cross-examine all witnesses that testify at the hearing.
•  The opportunity to present evidence and witnesses on behalf of the student.

Rehabilitation and Reinstatement from Expulsion
California law mandates school districts to provide educational placements 
and services to expelled students. It also requires school districts to develop 
rehabilitation plans and strategies   for expelled students and authorizes services 
for students otherwise placed in District Community Day Schools. The District’s 
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Student Expulsion Intervention Unit coordinates and facilitates student rehabilitation 
and makes recommendations for reinstatement to the Board of Education. Services 
include developing individualized rehabilitation contracts that specify terms and 
conditions of reinstatement, helping students and parents access resources, and 
monitoring student progress through reinstatement. Education Code section 48916 
stipulates that, upon completion of the readmission process, the Board shall readmit 
the student, unless a finding is made that the student has not met the conditions 
of the rehabilitation plan or continues to pose a danger to the campus safety or to 
other pupils or employees of the school district.

Opportunity Transfers
A voluntary transfer may occur when a student has been the victim of a violent 
crime while in or on the grounds of a public school which he/she attends or if 
the school has been identified by California State Department of Education as a 
“persistently dangerous school.”

Appeal of Disciplinary Action
Challenges or objections to suspensions may be addressed directly to the school-
site Director of Operations and then to the Executive Director. Students who are 
recommended for expulsion have a right to an expulsion hearing. If, following the 
hearing, the recommendation to expel goes to the YPICS Board of Education, the 
student or his or her parent/guardian or representative may address the Board 
Members before they make their decision. An appeal can be made to the Los 
Angeles County Office of Education.
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SAFE SCHOOL ENVIRONMENT
ALCOHOL, TOBACCO, DRUGS AND 
VIOLENCE – PREVENTION AND 
PROHIBITION
As stated in policy Bulletin No. 3277 titled Preventive 
Measures and Mandatory Procedures for Students Who 
Violate Laws Regarding Drugs, Alcohol, and Tobacco: 
“The Los Angeles Unified School District does not tolerate 
the use, possession, or sale of drugs, alcohol, or tobacco 
by students on school campuses or at school-sponsored 
activities.

School administrators must take immediate action to prevent, discourage, and 
eliminate the use or possession of drugs, alcohol, or tobacco on campus and 
at school activities.” In cooperation with School Police and community agencies 
in disciplining students in violation, school administrators may use prevention 
education, direct intervention, expulsion, or arrest on a case-by-case basis to keep 
the school drug, alcohol, tobacco, and violence-free. The LAUSD offers a number 
of drug and alcohol education, intervention and prevention programs. The Health 
Education Programs (HEP) office offers programs such as Impact and Tobacco Use 
Prevention Education (TUPE) to address drug and tobacco related issues. Anti-
tobacco information is available to pregnant minors and parenting minors through 
the District Tobacco Use Prevention Education (TUPE) program. Parents and 
students are encouraged to seek assistance. For more information, contact your 
school or local district Student Health and Human Services professional.

Gun Free Safe Schools
The Federal Gun Free Safe Schools Act and California law prohibit the possession 
of firearms on school campuses. Pursuant to these laws, any student found in 
possession of a firearm will be subject to arrest and will be recommended for 
expulsion immediately. The term of expulsion shall be one year. Upon a finding 
that the student was in possession of a firearm, the governing board shall expel 
the student. “Possession” includes, but is not limited to, storage in lockers, purses, 
backpacks, and automobiles.
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Visitors to School Campuses Policies & Procedures
All campus visitors must have the consent and approval of the Director of 
Operations/designee. Permission to visit must be given at the time requested if at all 
possible or within a reasonable period of time following the request. Children who 
are not enrolled at the school are not to be on the campus unless prior approval of 
the Director of Operations has been obtained. Visitors may not interfere, disrupt or 
cause substantial disorder in any classroom or school activity.

YPICS Policy states, in Bulletin No. 3630, that smoking and the use of all tobacco 
products is prohibited on YPICS property by all persons, including employees, 
students or attending any school-sponsored events.

Visitors are expected to:
• Follow the established school policy in requesting a classroom visitation.
• Complete a visitor’s permit upon arrival at the site
• Enter and leave the classroom as quietly as possible
• Not converse with the students, teacher and/or instructional aides during the 

visitation
• Do not interfere with any school activity
• Keep the length and frequency of classroom visits reasonable
• Follow the school’s established procedures for meeting with the teacher and/

or Director of Operations after the visit, if needed
• Return the visitor’s permit to the point of origin before leaving the campus.

Any individual who disrupts a school site or fails to follow school rules and/or 
procedures is subject to removal from the school site and may be further restricted 
from visiting the school.

All visitors must report to the school main office when entering the school. All 
visitors will sign-in and sign-out. Upon signing-in, all visitors must state purpose 
of visit. Upon signing-in, all visitors must receive a visitor’s badge. If visit involves 
classroom visit/classroom observation, and/or on school premises visitors are asked 
to refrain from any behavior which distracts from instructional environment/ school 
schedule/ routine.  Any questions regarding instructional lesson/classroom visits 
are to be directed to the supervising adult /instructor and/or director of instruction 
in a fashion that does not detract from instructional environment/school schedule. 
While in the classroom and/or on school premises, visitors are to refrain from 
direct interaction with students, absent any prior expressed permission from the 
supervising classroom teachers/ adult/school official. Visitors include all persons 
on campus who do not attend YPI Charter Schools or work for YPICS, including 
independent workers etc.
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Detailed YPICS School Visitor’s Policy
Visitors include all persons on campus who do not 
attend YPI Charter Schools or work for YPICS, including 
independent workers etc.

1. All visitors must report to the school main office when entering the school.
2. All visitors will sign-in and sign-out.
3. Upon signing-in, all visitors must state purpose of visit.
4. Upon signing-in, all visitors must receive a visitor’s badge.
5. If visit involves classroom visit/classroom observation, and/or on school 

premises visitors are asked to refrain from any behavior which distracts from 
instructional environment/ school schedule/routine.

6. Any questions regarding instructional lesson/classroom visit are to be 
directed to the supervising adult /instructor and/or director of instruction 
in a fashion that does not detract from instructional environment/ school 
schedule.

7. While in the classroom and/or school premises, visitors are to refrain from 
direct interaction with students, absent any prior express permission from 
the supervising classroom teachers/adult/ school official.

Policy/Contract for YPICS Alumni Visits
YPICS Alumni are welcome on the YPI Charter Schools campus. All YPICS alumni 
must obtain administrative approval before visiting YPI Charter Schools.  There 
should be no more than 5 alumni on campus (during school hours). Students should 
arrive prior to 6th  period in order to be permitted on campus.  In order to guarantee 
the safety of all adults and students on campus, all YPICS Alumni Visitors must 
report to the Main Office, sign in and obtain a visitor’s badge. This badge must be 
worn at all times while on campus. Before leaving, visitors must report to the Main 
Office to sign out, return the badge, and exit the campus.

1. YPICS Alumni are required to remain in the classroom they are volunteering 
to serve in throughout the day.

2. YPICS alumni must adhere to the same rules and policies that are in effect 
for present students. (No gum, cell phones, iPods, baggy clothes, etc.)

3. YPICS Alumni must have a specific purpose for their visit (i.e. tutoring, 
assisting a teacher with classroom needs, etc.).

4. YPICS Alumni are not to roam the campus.
5. YPICS Alumni are asked to enter and leave the class quietly.
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Safe School Policies & Procedures
Emergency Preparedness
YPICS works diligently to make sure that students 
and staff are prepared for an emergency. YPICS has a 
detailed Coordinated Safe and Healthy School Plan that 
provides guidance for the school staff in an emergency. 
YPICS conducts regular drills that meet or exceed the 
state mandated requirements, and accommodate persons 
with disabilities.

Regular drills are a part of a school’s activities. Every school 
conducts the following types of drills:

• Fire Drill – Every elementary school practices this procedure once a month; 
secondary schools do it once each semester.

• Earthquake or Emergency Drill – Twice a year all schools conduct a full-scale 
exercise. The drills are scheduled in the Fall and Spring and are district wide 
drills where all the elements of the school’s disaster plan are practiced.

• Protected Campus or “Lockdown” Drill – On a regular basis, schools practice 
how they will respond to a threat on or near the campus.

• Duck, Cover and Hold Drill – On a regular basis, schools use this drill to 
remind students what they need to do during an earthquake.

• Take Cover Drill – On a regular basis, students practice how they would 
respond to gunfire or an explosion in the neighborhood.

Parents are asked to make sure that their students actively participate and take 
these drills seriously. These drills make the public schools the safest place for 
students during an emergency. In addition to conducting regular drills, each school 
stocks emergency supplies to sustain students and staff. These supplies include the 
following: water, food, first aid supplies, search and rescue supplies and sanitation 
items. These supplies are checked regularly by school staff and inspected by 
Office of Environmental Health and Safety inspectors.

What Parents Can Do to be Prepared
Parents can be better prepared for an emergency by doing the following:

1. Visit your child’s school and ask about what will happen during an 
emergency. Make sure that your child’s Emergency Card is current and 
correct. If your child rides the school bus to and from school make sure that 
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his/her routing information is current and on the emergency card, as well 
as the designated adult who can receive your child in case you cannot be 
present.

2. Instruct your child to take all emergency drills seriously. Regularly review 
home and school emergency procedures with your child.

3. Prepare a family disaster plan and review it regularly with everyone in your 
family.

4. Prepare a disaster supply kit for your home, car(s) and work.
5. Eliminate the hazards from your home that could hurt you or your child in an 

emergency.
6. Contact the American Red Cross for disaster preparedness information.

Visit the website: www.redcross.org or call (213) 739-5200 for the Los Angeles 
Chapter.

1. Get Community Emergency Response Training (CERT) from your local fire 
department.

2. View “A Parent’s Guide to School Emergencies” at a parent meeting at your 
school.

Emergency Response
In the event that there is an emergency, parents should remember that schools 
are among some of the safest buildings in the community. By law, California public 
schools are built to a higher standard than other public buildings, as required by 
the Field Act; therefore, schools will generally not sustain the same damage as 
residential or commercial buildings. YPICS also has extensive Fire Safety Systems 
that include fire alarms. In general, schools will respond to emergencies by moving 
students to the safest possible location. During fires or earthquakes, students will be 
moved out of the classrooms to a safe assembly area, usually the parking lot. 

During an emergency, parents who want to pick up their children may be asked to 
go to the request gate located on the school’s perimeter. This is a specific location 
that schools will use to release students. Please remember that students will only 
be released to a person whose name is listed on the student’s Emergency Card. 
Parents must make sure that the Emergency Card is current and correct. Please 
notify your child’s school anytime the emergency contact information changes. 
During a threat of violence, students will be sheltered in a locked classroom away 
from anything that can hurt them. During an emergency when the campus must 
be protected, parents will not be able to pick up their children until the school 
campus is declared to be safe by the Police or Sheriff ‘s Department. Parents need 
to understand that the students are being sheltered in a secure classroom for their 
safety and will be released only when it is safe to do so.
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PARENTS RESPONSIBILITY DURING AN EMERGENCY
Parents need to be familiar with the school’s emergency procedures during an 
emergency. Knowing where to go to pick up your child will save time and reduce 
anxiety. Parents should remember that schools have emergency procedures in 
place to protect all the students and the schools will follow these procedures 
during an emergency. Parents should also remember that students look to them for 
guidance and support during an emergency; parents who are strong and calm can 
inspire students to do the same. This will go a long way to promote recovery and 
a return to normalcy. Parents who have questions about their school’s emergency 
procedures are encouraged to contact the school’s administration. Questions about 
the YPICS Emergency Plan should be directed to the Director of Operations at (818) 
834-5805.

MEDICAL AND HEALTH INFORMATION / ADMINISTRATION OF 
MEDICATION
California Education Code Section 49423 provides that any pupil who is required to 
take, during the regular school day, medication prescribed for him by an authorized 
health care provider may be assisted by the school nurse or other designated 
school personnel if the school district receives.

1. A written statement from an authorized health care provider licensed by the State 
of California to prescribe medications detailing the method, amount, and time 
schedules by which such medication is to be taken; and

2. A written statement from the parent or guardian of the pupil indicating the desire 
that the school district assist the pupil in the matters set forth in the health care 
provider’s statement. Students may not carry or use medication on campus 
without written consent. However, students may carry and self-administer certain 
medication (e.g., inhaled asthma medication or auto-injectable epinephrine 
medication) if the school district receives the appropriate documentation. This 
includes:

• A written statement from the authorized health care provider detailing the 
name of medication, method, amount and time schedules by which the 
medication is to be taken, and confirming that the pupil is able to self-
administer the medication; and

• A written statement from the parent or guardian of the pupil consenting 
to the self- administration, providing release for the school nurse or other 
health care personnel to consult with the health care provider of the pupil 
regarding any questions that may arise with regard to the medication, and 
releasing the school district and school personnel from liability in the case of 
adverse reaction. Certain Asthma Action Plans may be sufficient for students 
to carry and self administer asthma medication at school. A pupil may be 
subject to disciplinary action if the medication is used in a manner other 
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than as prescribed. The required forms are available from the school nurse 
or administrator. School health personnel do not prescribe or give advice 
regarding medication.

First Aid Policy
In the application of first aid, caregivers at YPICS will provide the following care:

1. Cleaning and bandaging of scrapes and minor cuts.
2. Application of ice to bruised areas.
3. Any head injury will prompt immediate notification of parent or guardian by 

phone and first aide will be applied.
4. Caregivers at YPICS will not offer medical advice for any injury or condition.
5. No foreign object will be removed from the body of an injured person.

All visits to the YPICS caregiver will be logged and notification of treatment will be 
sent home with the student.

Immunizations
New students will not be enrolled unless a written immunization record, provided 
by a health care provider or the health department, is presented at the time of 
enrollment and immunizations are up-to-date. Students who require additional 
vaccine doses at the time of enrollment or who lack a written record are no 
longer allowed a grace period. All students new to YPICS must show that they 
have received all currently required immunizations in order to be enrolled. The 
immunization status of all students will be reviewed periodically. Those students 
who do not meet the State guidelines must be excluded from school until the 
requirements are met. Students who have been exposed to a communicable 
disease for which they have not been immunized may be excluded from school at 
the discretion of the health department. A doctor may exempt your child from some 
or all immunizations (for example, due to a medical condition). You may exempt your 
child because of your personal or religious beliefs. Ask your school or childcare 
provider for details.

Tuberculosis Clearance
All new students entering grades 1-12, who have never attended any school in 
California, must present documentation of the results of Mantoux test done at some 
previous time. Students entering grades 1-12 from any other California school 
(public, private, or parochial) are exempt from the requirement.

PHYSICAL EXAMINATIONS
All girls in grade 7 and boys in grade 8 will be screened for possible scoliosis 
(unnatural curvature of the spine). Parents/guardians will be notified of any findings 
as a result of the mandated screening tests that require further attention.
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Communicable Disease Prevention
Communicable disease inspections may be conducted periodically. A student 
suspected of having a communicable disease will be excluded from school until 
guidelines for readmission are met. Guidelines for exclusion and readmission 
follow policies set forth by the school district, the state Department of Health 
and Department of Education. Guidance in addressing communicable diseases 
also comes from the Center for Disease Control and Prevention and national 
organizations. Temporary exclusion of a student from school generally occurs for 
communicable diseases, including, but not limited to, the following conditions: 
conjunctivitis (“pink eye”); skin infections (impetigo), strep throat, chickenpox, 
scabies, head lice, and pertussis (“whooping cough”). Exclusion may occur 
immediately or at the end of the school day, depending on the disease, its 
communicability and district, county and state policy. Readmission to school is 
based on condition and appropriate treatment. An effort will be made to notify 
parents/guardians about school exposure to chickenpox, head lice, or other 
communicable disease that pose a risk to students. The parent/guardian of a 
student for whom chickenpox presents a particular hazard should contact the 
school nurse. Students at risk include those with conditions affecting the immune 
system and those receiving certain drugs for the treatment of cancers or organ
transplants. Information on the treatment and prevention of head lice is available 
from the school nurse or school health personnel.

Student Health Insurance
The Family Development Network can assist parents to enroll their children into free 
or low-cost health insurance programs such as Medi-Cal, Healthy Families, Healthy 
Kids and Kaiser Permanente Child Health Plan. There are programs for children 
regardless of immigration status. Parents can call the Director of Operations at (818) 
834-5805 for information and enrollment assistance. Parents can get help with 
access, utilization and retention of health insurance benefits for their children ages 
0-18.

Miscellaneous Health Information
A student returning to school with sutures, casts, crutches, brace(s), or a wheelchair 
must have a health care provider’s written permission to attend school and must 
comply with any safety procedures required by the school administration and 
health services personnel. A student returning to school following a serious or 
prolonged illness, injury, surgery, or other hospitalization (including psychiatric and 
drug or alcohol inpatient treatment), must have written permission by the health 
care provider to attend school, including any recommendations regarding physical 
activity. An excuse (less than 10 weeks) from a physical education class may be 
granted to a student who is unable to participate in regular or modified curriculum 
for a temporary period of time due to illness or injury. A parent’s written request for 
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an excuse will be accepted for up to 5 days; thereafter, a written request is needed 
from the student’s health care provider. A current YPICS Emergency Information 
Card must be on file at the school so that parents can be notified promptly in case 
of accident or illness involving their child. School authorities may excuse any  pupil 
in grades 7 through 12 from the school for the purpose of obtaining confidential 
medical services without the consent of the parent or guardian. California Education 
Code Section 35183.5 mandates that students be allowed to wear protective gear 
(hats, sun visors and/or sunglasses) while outdoors at recess, gym, etc. Schools 
may regulate the type of sun protective clothing/ headgear in accordance with 
California Education Code Section 35183.5.Schools are not required to provide 
protective materials. Students are also allowed to use sunscreen (over the counter) 
as an allowable sun protection measure for their outdoor activities while at school.
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Testing And Assessment
CALIFORNIA ASSESSMENT OF STUDENT PERFORMANCE AND 
PROGRESS (CAASPP)
The California Assessment of Student Performance and 
Progress (CAASPP) is an important part of the state 
testing system. Administered annually in the spring, 
the CAASPP is designed to measure how well students 
are learning the knowledge and skills identified in the 
California academic standards.

All students in grades two through eleven take the CAASPP tests, including 
students who are English learners and student with disabilities. Only students 
whose parents/guardians have submitted written requests to exempt them from 
CAASPP testing do not take the tests. Individual student results are confidential, 
only the students, their teachers, directors, and parents/ guardians see the student 
test results. The CAASPP program consists of two types of tests:

Smarter Balanced Tests:
• English Language Arts/Literacy and Mathematics in grades 3-8 and 11

Paper-Pencil Tests
• California Standards Tests (CSTs) for Science - grades 5, 8, 10
• California Modified Assessment (CMA) for Science - grades 5, 8 and 10 who 

meet the eligibility requirements to take this instead of a CST for Science
• California Alternate Performance Assessment (CAPA) for Science - grades 5, 

8, and 10 who meet the CAPA requirements
• Standards-based Tests in Spanish (STS) for Reading/Language Arts - grades 

2-11 (optional)

CALIFORNIA ENGLISH LANGUAGE DEVELOPMENT TEST 
(CELDT)
State law, requires school districts to assess the English language development of 
all English Learners (ELs) and of new enrollees in California public schools who may 
be ELs in order to determine each student’s level of English proficiency in listening, 
speaking, reading and writing. The CELDT must be administered to new enrollees 
in the District with a home language other than English, unless they have been 
assessed at another California Public School. Students who have previously been 
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identified as being English Learners must also be administered the CELDT annually 
to determine annual English language development progress until the EL student 
has been reclassified. The CELDT is administered to students who are already 
identified as English Learners in the fall semester between July 1 and October 31. 
For new enrollees who have a home language other than English, the CELDT must 
be administered within 30 days of enrollment in a California public school. To find 
more information about the CELDT, please contact your child’s teachers or contact 
the school office. Additional information is posted on the Internet at: http://www.cde. 
ca.gov/ta/tg/el/

Physical Fitness Test
State Law requires school districts to administer the Physical Fitness Test (PFT) 
annually to all students in grades five, seven, and nine. The state-designated PFT is 
the FITNESSGRAM®. The FITNESSGRAM® is a set of tests designed to evaluate 
health-related fitness and to assist students in establishing lifetime habits of regular 
physical activity.

The complete Fitnessgram test battery measures student 
performance in the following areas:

1. Aerobic capacity
2. Body composition
3. Muscular strength, endurance and flexibility

Teachers and administrators are responsible for preparing students to do their best 
on the test by providing instruction and appropriate practice in the skills and abilities 
that are tested. It is recommended that schools should provide students appropriate 
practice as part of the regular physical education (P.E.) program throughout the 
year. Students are tested between February and May. Students are required to 
“pass” FITNESSGRAM in order to receive the exemption from physical education 
classes for two years (i.e., junior and senior year). A “passing” score has been 
defined as meeting the healthy fitness zone for 5 of 6 events.  Parents should see 
that their children participate in a regular program of physical activity and nutrition. 
To find more information about the FITNESSGRAM, please contact your child’s 
teachers. Additional information is posted on the Internet at http://www.cde/ca/gov/
ta/tg/pf/

If you have additional questions about the testing program at your child’s school, 
please contact the Director of School Cuture and Climate.



70     YPICS Parent / Student Handbook - VOL. 1

Other Important Information 
Breakfast And Lunch Programs

YPICS provides breakfast and lunch. Check with the office 
regarding meal schedules. All children are served for 
free. 

In addition to breakfast and lunch, YPICS offers an after school snack program 
to accommodate student’s needs. In order to participate in SBP and NSLP, Food 
Services must meet nutritional guidelines set by the USDA. The Food Services 
Branch has instituted higher standards and meets or exceeds limitations on total 
fat, saturated fat, calories, sodium, additives and dyes, and trans-fats that are 
required by law. In addition to menu guidelines, the Food Services Branch must 
comply with USDA regulations in order to claim reimbursement for meals served. 
This reimbursement is the only source of funding for the Food Service Branch. 
As part of the program, most students are required to fill out a meal application 
at the beginning of each year in order to qualify for free or reduced meals. Those 
applications are mailed home, over the summer, to the students address listed in 
the schools database. Applications should be filled out as soon as possible and 
mailed back to the Food Services Branch for processing. Only one application per 
household is required. Please do not submit multiple applications as this will slow 
down your processing. Once processed, an eligibility letter will be mailed to the 
home address.

LUNCHTIME PROCEDURES
8th Grade

• Students must be dismissed to lunch on time.
• All students must report to the eating area whether they are eating or not.
• No student will be served lunch after the first 20 minutes.
• No student will be allowed on the yard during the first 20 minutes of lunch.
• Students will remain seated in the eating area until the supervisor has 

dismissed their table to empty their trash and exit the eating area.
• Students will pour any leftover milk/juice into the first trash can, place all 

discarded food in the second trash can and then place all utensils, wrappers, 
cartons and plates in the final trash can.

• Student tables will not be dismissed until the area is free of food and trash 
(including spills) as to be determined by the supervisor.

• Upon dismissal from the eating area students will not be allowed back in the 
eating area until the area has been wiped down. At this time students may sit 
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in the area but no food will be allowed.
• Exceptions to any of the above mentioned protocols will be made by the 

lunch area supervisor and/or administrator.

6th and 7th Grade
• Same procedures as above with the exception of the following items:
• 6th grade will report to eating area while 7th grade reports to the field.
• Once dismissed to or from eating area, students will stay with their grade 

level and not interact with a different grade level.

Student Identification Policy
All students will be issued a temporary ID on the first day of school and will receive 
their permanent ID within the first month of school.

• All students are required to carry their Student ID at all times with the 
exception of PE class.

• IDs will be necessary to attend special school functions.
• Students who lose their ID must purchase a replacement ID in the main office 

for $1 the first time and $5 each time thereafter.

Hall Passes
Students must have a hall pass any time he/she leaves a classroom. Students are 
not allowed out of class during the first or last ten minutes of every period.

Bathroom Policy
The purpose of school is to educate students and prepare them for their future. 
Any time spent in deviation from that task is time lost. The amounts of time students 
are on task directly correlates to the level of success students experience in the 
classroom. When students are not involved in their studies, they are losing time that 
is paramount to their success at achieving mastery of the standards set forth by the 
State of California. In order to assure that students are making positive use of the 
time afforded to them in each class, students are to be discouraged from leaving 
the classroom. The following policy has been drafted to help alleviate a student’s 
choice to leave the class on a habitual basis.

Students who are released to the bathroom or office are to do so alone. Students 
will not be allowed to leave the class in pairs or more.

Students who leave class to use the bathroom will sign in at the restroom to the 
supervision aide. Students will make up class time lost during the bathroom break 
after school or the following day’s lunch period involved in service activities for the 
school.
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Students should be encouraged to use the bathroom before school, during nutrition 
and lunch, and after school.

This policy will take effect immediately.

Before and After School Procedures
Before School:

• Students are not to be dropped off in front of the school on Remick Ave. They 
must be dropped off at the parent drop-off/pick-up gate inside the parking 
lot.

• Upon arrival at YPI Charter Schools all students walking to school will enter 
through the front gate. Students dropped off by vehicle will enter at the drop 
off gate in the parking lot. There will be no loitering outside the school gate. 
Once on campus, students will remain on the campus, inside the gates.

• Upon entering the campus, students will go to the eating/field area and 
remain there until it is time to line up for their first period.  Students will not 
be allowed to visit the office prior to first period except students who were 
absent the previous day.

• All students needing to use the restroom before school must gain permission 
from the supervisor on the field.

• Those students who were absent the previous day must check into the main 
office with a parent/ guardian note explaining their absence.

• Students who arrive late to school must report to the main office to receive a 
tardy slip in order to enter class.

After School
Upon dismissal students will report to one of four places:

• Lineup for Parent/guardian pickup outside the side pedestrian gate leading 
to parking lot. Check-in for 21 Century Kids after-school program in their 
assigned classroom.

• With the instructor of one of the after-school leadership/sports programs.

All students who are not in line to be picked up by a parent/guardian, walking home, 
nor in an after-school leadership/sports program, must report and participate in 
the 21st Century Kids after- school program. Except for those students waiting for 
Parent/Guardian pickup, no student should be outside of a classroom without adult 
supervision.

All students waiting for Parent/guardian pick up must report to the 21 Century 
Kids after-school program supervisor if not picked up in the first 15 minutes after 
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dismissal from seventh period. Parents will be billed $5.00 an hour starting 30 
minutes after dismissal if the student is left on campus and is not participating in 
the 21st Century Kids after-school program. The director can make emergency 
exceptions to this policy if prior arrangement/notification has been made by the 
parent/guardian.

All students needing to use the restroom after school must sign in/out at the after 
school office.
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Citizen Scholar Program
“Citizen Scholar” is a program designed to recognize the 
students who are exhibiting qualities of good citizenship. 
It is going to be up to staff members to choose whom 
these citizen scholars are. These citizen scholars are 
supposed to be helpful, respectful, and attentive during 
class.

A student who is caught being a citizen scholar may be rewarded with one ticket. 
Staff members are expected to hand these out liberally, at least 20 a month.

Examples of behavior, which could warrant a Citizen Scholar 
Dollar, are: 
• Safe
• Respectful 
• Responsible
• Paying attention in class
• Helpful
• Participate in class activities

Going above and beyond the role of a “normal” student:
It is imperative that the staff be very involved in this program if we are to expect a 
positive outcome. Every staff member on campus will be required to give out at 
least 20 tickets each month. So continue to promote the program and its reward will 
be evident.

Extra-Curricular and Culmination Participation Policy
• Culmination Ceremony: Culmination is a non-required celebratory ceremony 

for 8th grade students who have successfully met the academic and behavioral 
requirements set forth by YPI Charter Schools.

• Competitions: Competitions are student events where YPI Charter School teams 
represent the school in public performances or participate in challenges with 
another school.

• Extracurricular field trips are those off-campus trips that are organized by a school 
sponsored club, group, or athletic team, etc.

• Promotion: Promotion refers to a student advancing from one grade level to the 
next (e.g. moving from 6th grade to 7th grade).
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Grading

Students will be graded on the following grading scale:
Citizenship and Work Habits will be calculated with each 
5-week report card.

5 Week Participation Policy
In order to be eligible for participation in extracurricular and/or school activities 
(sports, clubs, competitive teams, or school sponsored social events) he/she must 
have at least a 2.0 GPA and no more than 1 D/F.
If a student does not have at least a 2.0 GPA, and/or if he or she has more than 
1 U in citizenship, the student will be placed on an academic and/or a behavioral 
contract.

The Contract will outline:
Services the student will participate in to support the student’s improvement. 
Services the parent will participate in to support the student’s improvement. The 
requirements for the student to be removed from contract.

Services may include, but are not limited to:
Parenting classes
Service activities after school tutoring other.
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A student is eligible to participate in school trips, school activities, or extracurricular 
activities as long as he/she is successfully meeting the requirements of his/her 
academic/behavioral contract. Progress Reports are given during every 5-week 
grading period in a semester.
5 week
10 week
15 week

A report card is given at the 20 week grading period that marks 
the end of a semester.
The Fall 20 week report card and the Spring 18 week progress report card are used 
to determine eligibility in culmination events (please see culmination section of this 
document for more information on eligibility for the culmination ceremony).
Students and parents will be informed every grading period if the student is 
in danger of, or is losing their extra-curricular and culmination participation 
opportunities via the grading period progress report.
Students who are deemed eligible will be given an eligibility card for each 5-week 
reporting period. This card will be used to gain access to any and all activities at 
BCCS.
Parents and students must be informed on our policy before the year begins. 
Students/Parents sign off on our policy at the start of the year.
Failure to sign the contract does not void this policy.

Promotion and Retention Policy
A student will be retained and will not promote to the next grade 
level if:

• A student scores a below basic or far below basic on his/her STAR testing 
(based on the previous year’s test scores) and/or student receives 2 or more 
D’s or F’s in core classes (Math, English, Social Studies, and Science) on the 
20 week report card of either semester.
• If a student has not met the requirements to be promoted to the next grade 
level, he/she will be given the opportunity to make up missing work, and thus 
earn the chance to be promoted to the next grade level. This will not change 
the grade, but will allow the student to promote to the next grade level.
• This work will be provided in a mandatory parent/student meeting with the 
Director of Instruction in the 18th week of the semester.
• 1st semester work given must be completed by the end of spring break in 
order for the student to be eligible for promotion.
• 2nd semester work given must be completed by July 31st in order for the 
student to be eligible for promotion.
• All work must be received at least a grade of C or better in order to be 
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accepted.
• A student may be retained without the permission of a parent or guardian. If 
a parent/guardian disagrees with the decision for a student to be retained, a 
parent/guardian may appeal the decision to the YPI Charter School Board of 
Directors.
• The board of directors may choose to hear the appeal as a whole or as a 
sub-committee of whole.

Late Work
• No assignments may be handed in late unless the student has met with the 

teacher and has obtained the appropriate signatures.
• Students are required to meet with the teacher 3 days before the assignment 

is due in order to request a late submission of work.
• During this meeting time, the student and the teacher must fill out the “Late 

Submission Request” form.
• An extension of no more than 1 week may be given to any student if the 

appropriate forms have been filled out.
• Limit one late work submission per grading period (5 weeks), per class. All 

forms must be handed in with the late work.
• Teachers must grade approved late work within one week of the assignment 

being turned in. Submitting late work will not affect the assignment grade.
• Submitting late work affects the work habits grade only.
• Students returning from an excused absence are to be given 4 days to 

submit work without consequence.

Make-Up Work
• If a student neglects to hand in an assignment on time, or receives a low 

grade, he or she may complete a make up assignment.
• If the student chooses to do a make-up assignment, he/she must meet with 

the teacher: During this meeting, the teacher and student will discuss the 
requirements to make up the assignment and will work together to fill out the 
Make-up Work form.

• The teacher, student, and a parent must sign this form.
• The due date for the make-up work will be determined by the teacher and 

student and will be written on the form.
• Make up work DOES NOT CHANGE the work habits mark, but it WILL 

CHANGE the grade. Students only have 5 weeks from the original due date 
to make up the assignment. Students may only redo 3 assignments per class, 
per grading period (5 weeks)

• All forms must be handed in with the make-up work!
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U’s and F’s / Citizenship
• To give a U for citizenship the student must receive an S on the previous 

progress report with the exception of severe behavior.
• A U must be documented with log entries in PowerSchool reflecting the 

behavior as well as log entries or teacher log of parent contact.
• To give an F the student must receive a D on the previous report card with 

the exception of severe neglect of work.

Work Habits:
• E’s should be given when 90% or more of what is requested is turned in on 

time. S’s should be given when 80% or more of what is requested is turned 
in on time. U’s should be given when less than 80% of what is requested is 
turned in on time.

• Work habits are calculated in 5 week periods.  Only week 20 of each 
semester is cumulative.  All other weeks (1-15) are calculated for only the 
assignments during that 5 week grading period.

Citizenship: (Progressive)
• E’s should be given when 90% or more days are without negative incidents. 

For example, 5 days out of 100 days
• S’s should be given when 80% or more days are without negative incidents. 

For example, 20 days out of 100 days
• U’s should be given when less than 80% of days are without negative 

incidents.
Any infraction, which will affect the student’s citizenship grade, must be 
documented in PowerSchool and verified parent notification must be made.

Grade Breakdown
SFA

Team Talk Questions              

Writing Prompt                        

Comprehension (Test)             

Vocabulary (Test)                    

Homework                               

Reflections                              

Participation - 35%

Tests - 35%

Reflections - 15%

Fitness Journals - 10%

HW - 5%

Physical Education

20 points per cycle, 20%

20 points per cycle, 20%

24 points per cycle, 25%

16 points per cycle, 20%

10-20 points per cycle (depending on your class), 5%

points determined by the teacher, 10%

All Other Subjects
Homework 10% 
Class work 20% 
Projects / Presentations 35% 
Quizzes, Tests 35%

Grade Due Dates:
Please see Google 
Calendar, “Testing/
Grading”.



80     YPICS Parent / Student Handbook - VOL. 1

Culmination Ceremony Eligibility (8th 
Grade Only)

In order to be eligible for participation in the culmination 
ceremony, a student must have at least a 2.0 GPA and no 
more than 1 U in citizenship on the 18 week report card 
of the second semester. All major classroom assignments 
must be completed and submitted.

Improvement Clause: if a student has improved by at least 0.5 in overall GPA as 
compared to the first semester, and has at least a 2.0 in the second semester, he/
she may be eligible for the culmination ceremony.

In order for a student to be eligible for culmination, he or she MUST complete his/
her digital portfolio, and must get a passing grade on his/her POL (presentation of 
learning) for advisory.

Behavior and Attendance Addendum
• Two suspensions in a year may prohibit participation in extracurricular and 

culmination ceremony participation opportunities. (Two in-school suspensions 
count as one regular suspension)

• Three suspensions in a year will prohibit participation in extracurricular and 
culmination participation opportunities. (Two in-school suspensions count as 
one regular suspension)

• Ten absences or more will prohibit participation in extracurricular 
and culmination participation opportunities. (exemptions for extreme 
circumstances in attendance may be considered by Chief Operations Officer, 
or Executive Director)

Note:  Repeated violations of this policy will subject the student to progressive 
disciplinary action as defined in school and district rules.
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PE Uniform Policy

• All students are required to dress in uniform PE clothes every day they have 
PE.

• PE Uniform consists of Royal Blue mesh shorts, a plain white T-shirt (or 
school logo PE t-shirt), and tennis shoes.

• Any child who shows up to PE class out of uniform will be given a rental 
uniform at the cost of $1, to cover the cost of cleaning, payable the following 
school day.

• Any student who does not pay their rental fee will be benched both nutrition 
and lunch until the fee is paid in full. Monies owed at end of year will cause a 
hold on grades/cums, and could affect promotion and / or culmination

• Uniform items are also available for purchase at the main office.

Inclement Weather Policy And Guidelines For PE
Purpose
Student health and safety are the primary concern on days with inclement 
weather. Unhealthy air quality, extreme temperatures, high winds, etc. may present 
conditions where it is appropriate to modify activity levels or move physical 
education instruction indoors. Please use the following information to determine the 
appropriate actions to take on days with inclement weather.

Decision making process
Modifications to be the physical education instruction will be determined by school 
site administration in collaboration with the physical education staff at each school 
site. If physical education instruction is modified, school site administration must be 
informed.

Modification
Modifications include activities that do not involve running, or other strenuous 
activities.

Rainy Days
Rainy days will be determined by school site administration in collaboration with the 
physical education staff at each school site. Please following considered:
1. Are students getting wet?
2. Is the field or ground sufficiently wet to cause a slip hazard or safety issue?

Hot days
The following information is a general guideline.
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• When temperatures increase to 90 degrees and above, physical activity will 
be modified.

• When the temperature rises to 95 degrees and above, physical activity will be 
restricted to an indoor environment.

Additional considerations need to be made based on the type of field being used 
by Physical Education Class. For example, playing on blacktop or concrete can 
increase the actual temperature that impacts the students. Grass does not increase 
the temperature as much as blacktop and concrete.

High Humidity
Poor Air Quality (Smog/Smoke)
When smog conditions reach unhealthy levels, physical activity will be modified or 
moved indoors.

• Good
• Outdoor physical education permitted
• Moderate
• Outdoor physical education permitted
• Unhealthy for Sensitive Groups
• Outdoor physical education permitted
• Modify for students with asthma, medical notes, allergies, etc.
• Unhealthy
• Indoor physical education only
• If no indoor physical education facilities available, a classroom will be used 

instead. Health education lessons should be taught on these days.
• Very Unhealthy
• Indoor physical education only
• If no indoor physical education facilities available, a classroom will be used 

instead. Health education lessons should be taught on these days.
• Hazardous
• Indoor physical education only if school is in session
• If no indoor physical education facilities available, a classroom will be used 

instead. Health education lessons should be taught on these days.

Cold Weather
• If the temperature drops below 45 degrees, PE classes will be moved 

indoors.
• Sweats are permitted when the temperature drops below 55 degrees.
• Sweatpants and sweatshirts must comply with the school uniform policy or 

dress code.
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Technology Acceptable Use Policy

As future leaders, YPI Charter School students have 
an obligation to understand and use properly various 
computer and Internet technologies. Computer and 
Internet use is crucial to our students’ academic success.

YPI Charter Schools (“YPICS”) has adopted this Acceptable Use Policy (“Policy”) to 
set guidelines for accessing the computer network or the Internet service provided 
by YPICS.

Every year, students and employees who want computer network and Internet 
access for that upcoming school year need to sign and submit this Policy to YPICS.

Students who are under 18 also must have their parents or guardians sign this 
Policy. By signing this agreement, the student, employee, and parent or guardian 
agree to follow the rules set forth in this Policy and to report any misuse of the 
computer network or the Internet to a teacher or supervisor.

Parties agreeing to this policy also understand YPICS may revise the Internet 
Acceptable Use Policy as it deems necessary. YPICS will provide notice of any 
changes either by posting such a revised version of the Policy on its website or by 
providing written notice to the students, employees and parents or guardians.

Acceptable Uses of the Computer Network or the Internet
The Account provided by YPICS should be used only for educational purposes.

If a student is uncertain about whether a particular use of the computer network or 
the Internet is appropriate, he or she should consult a teacher or supervisor.

Unacceptable Uses of the Computer Network or the Internet
The following uses of the Account provided by YPICS are 
unacceptable:

Uses that violate any state or federal law or municipal ordinance 
are unacceptable. Unacceptable uses include, but are not limited 
to the following:
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• Deleting, copying, modifying, or forging other users’ e-mails, files, or data;.
• Accessing another User’s email without their permission, and as a result of 

that access, reading or forwarding the other User’s e-mails or files without 
that User’s permission;

• Damaging computer equipment, files, data or the network;
• Using profane, abusive, or impolite language;
• Disguising one’s identity, impersonating other users, or sending anonymous 

e-mail messages;
• Threatening, harassing, or making defamatory or false statements about 

others;
• Accessing, transmitting, or downloading offensive, harassing, or disparaging 

materials;
• Accessing, transmitting or downloading computer viruses or other harmful 

files or programs, or in any way degrading or disrupting any computer 
system performance; or

• Accessing, transmitting or downloading large files, including “chain letters” or 
any type of “pyramid schemes.”

• Using any district computer to pursue hacking, internal or external to the 
district, or attempting to access information that is protected by privacy laws.

Uses that jeopardize access or lead to unauthorized access 
into Accounts or other computer networks are unacceptable. 
Unacceptable uses include, but are not limited to the following:

• Using other users’ Account passwords or identifiers;
• Disclosing one’s Account password to other users or allowing other users to 

use one’s Accounts;
• Getting unauthorized access into other users’ Accounts or other computer 

networks; or Interfering with other users’ ability to access their Accounts.

Commercial uses are unacceptable. Unacceptable uses include, 
but are not limited to the following:

• Selling or buying anything over the Internet for personal financial gain; or
• Using the Internet for advertising, promotion, or financial gain; or
• Conducting for-profit business activities and engaging in non-government 

related fundraising or public relations activities such as solicitation for 
religious purposes, lobbying for political purposes, or soliciting votes.

Internet Safety
In compliance with the Children’s Internet Protection Act (“CIPA”), YPICS will 
implement filtering and/or blocking software to restrict access to Internet sites 
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containing child pornography, obscene depictions, or other materials harmful to 
minors under 18 years of age. The software will work by scanning for objectionable 
words or concepts, as determined by the YPICS. [Note: CIPA does not enumerate 
any actual words or concepts that should be filtered or blocked. Thus, CIPA 
necessarily requires that the YPICS determine which words or concepts are 
objectionable.] However, no software is foolproof, and there is still a risk an Internet 
user may be exposed to a site containing such materials. An Account user who 
incidentally connects to such a site must immediately disconnect from the site and 
notify a teacher or supervisor. If an Account user sees another user is accessing 
inappropriate sites, he or she should notify a teacher or supervisor immediately.

In compliance with CIPA, the YPICS and its representatives will implement a 
mechanism to monitor all minors’ on-line activities, including website browsing, 
email use, chat room participation and other forms of electronic communications. 
Such a mechanism may lead to discovery a user has violated or may be violating 
this Policy, the appropriate disciplinary code or the law. Monitoring is aimed to 
protect minors from accessing inappropriate matter, as well as help enforce this 
policy, on the Internet, as determined by the school board, local educational agency 
or other related authority. YPICS reserves the right to monitor other users’ (e.g., 
employees, students 17 years or older) online activities, and to access review, copy, 
store or delete any electronic communications or files and disclose them to others 
as it deems necessary.

Student information shall not be posted unless it is necessary to receive information 
for instructional purposes, and only if the student’s teacher and parent or guardian 
has granted permission.

Account users shall not reveal on the Internet personal information about 
themselves or about other persons. For example, Account users should not reveal 
their full names, home addresses, telephone numbers, school addresses, or 
parents’ names on the Internet.

Account users shall not meet in person anyone they have met on the Internet in a 
secluded place or a private setting. Account users who are under the age of 18 
shall not meet in person anyone they have met on the Internet without their parent’s 
permission.

Account users will abide by all school district security policies.

Privacy Policy
The System Administrator has the authority to monitor all Accounts, including e-mail 
and other materials transmitted or received via the Accounts. All such materials are 
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the property of YPICS. Account users do not have any right to or expectation of 
privacy regarding such materials.

Storage Capacity
To ensure that Account users remain within the allocated disk space, users should 
check their quota usage frequently and delete unwanted files or data that take up 
excessive storage space.

Penalties for Improper Use
The use of the Account is a privilege, not a right, and inappropriate use will result 
in the restriction or cancellation of the Account. Inappropriate use may lead to any 
disciplinary and/or legal action, including but not limited to suspension or expulsion, 
or criminal prosecution by government authorities. YPICS will attempt to tailor any 
disciplinary action to meet the specific concerns related to each violation.

Disclaimer
YPICS makes no guarantees about the quality of the services provided and is not 
responsible for any claims, losses, damages, costs, or other obligations arising from 
the unauthorized use of the Accounts. YPICS also denies any responsibility for the 
accuracy or quality of the information obtained through the Account.

Any statement, accessible on the computer network or the Internet, is understood 
to be the author’s individual point of view and not that of YPICS, its affiliates, or 
employees.

Account users are responsible for any losses sustained by YPICS or its affiliates, 
resulting from the Account users’ intentional misuse of the Accounts.
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Vending Machine Guidelines

• Machine may not be used during passing periods or during class time 
(during trips to the restroom)

• All purchased items must be consumed in the eating/lunch area.
• Do not abuse/shake the machines.
• YPI Charter Schools/Monseñor Oscar Romero Charter School assume no 

responsibility for machine malfunctions which lead to damaged product or 
lost money.

• Any failure to follow these guidelines will result in removal of privileges to use 
the machines.
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YPICS Policy on Free Expression
Including Political Conduct, Rallies, Assemblies, 
Demonstrations, Etc.

Students have a right to freedom of speech and may participate in political or 
free speech activities while on school campus. Students may distribute literature 
reflective of their views and opinions. Students may assemble on campus during 
non-instructional time to discuss their views and opinions and may participate in 
peaceful demonstrations on campus during non-instructional periods. Students 
may exercise these rights as long as their speech, expression, or conduct is not 
obscene, lewd, libelous, slanderous, does not incite students to destroy property or 
inflict injury upon any person, or cause a substantial disruption to school.

California law permits school site administrators to establish reasonable parameters 
for those students who wish to exercise their free speech rights on campus or 
during the school day. School site administrators may impose restrictions on the 
times, place, and manner of those speeches or activities in order to maintain a 
safe and peaceful campus for all students and YPICS employees. Students, who 
fail to follow the directive of school site administrators or YPICS policy concerning 
demonstrations, assemblies, sit-ins, etc., may be disciplined.

Students who voluntarily leave the school campus or the classroom during a 
demonstration will be directed to return to the campus or classroom. A student’s 
refusal to adhere to this directive will result in the recording of an unexcused 
absence and may result in disciplinary action against the student. If the student 
demonstration or walkout causes a disruption to the general public, then local law 
enforcement may respond to the situation.

While YPICS recognizes and respects a student’s freedom of speech rights, YPICS 
employees  shall not promote, endorse, or encourage students to participate in any 
student demonstration, distribution of materials, assembly, sit-in, or walkout. For 
further information concerning this issue, please contact a school administrator.

Constitution of the Student Body
Preamble
We, the students of YPI Charter Schools, in order to promote, supervise, and 
regulate student activities; to develop the spirit and practices of service and 
citizenship; and to provide cooperative relationships between pupils and faculty in 
and out of the classroom; do hereby ordain and establish this constitution for the 



     89 

Student Body of YPI Charter Schools.

Article I: Name of Organization
This organization shall be known as the Associated Student Body Leadership 
Council of YPI Charter Schools.

Article II: Colors and Mascot
The colors of YPI Charter Schools shall be navy blue, true blue, and white. The navy 
blue represents progressive change, true blue represents peace and faithfulness in 
our community, and white represents integrity and honor. The mascot shall be the 
Knight. Just as the knights defended the round table in medieval times, Bert Corona 
students will stand for truth, justice, and service to others.

Article III: Authority and Veto Powers
Section 1
Authority of Director of Operations
The authority for this organization is derived from the Director of Operations to the 
faculty sponsor, whose power is, in turn, derived from the Board of Trustees of YPI 
Charter Schools.

Section 2
Accountability
The Director of Operations, or designee, is responsible to the Board of Trustees for 
the conduct of all student activities; therefore, all acts of the Student Body, any of 
its constituent organizations, or any of its officers shall be subject to approval of the 
Director of Operations.

Article IV: Membership
All students enrolled at YPI Charter Schools are members of the Associated Student 
Body of YPI Charter Schools. Members shall be entitled to one vote in all student 
elections. Student body identification cards shall be provided to students each year. 
Student Body identification cards must be used for entry to all school activities and 
functions.

Article V: Organization
Section 1
Officers and Their Terms of Office
The Executive Board officers of this organization shall be President, Vice-
President, Secretary, and Treasurer. The Secondary Committee officers consist of 
a Commissioner of Activities, Service Learning Coordinator, and Public Relations 
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Officer. The secondary committee will be interviewed and appointed by the elected 
president.

Section 1.a.
The succession of authority of these officers is as follows:

1. President
2. Vice-President
3. Secretary
4. Treasurer
5. Commissioner of Activities
6. Service Learning Coordinator
7. Public Relations Director

Section 1.b.
The Leadership Council shall convene at the request of the Associated Student 
Body Leadership Council members and/or advisor(s).

Section 2
Candidate Requirements
Candidates for the office of President must have completed the required units for 
7th grade and have a minimum overall grade point average (GPA) of 2.0. Students 
must not have any D’s or F’s on their report card. They must have no unsatisfactory 
citizenship or work habits grades on their report cards. They must have no 
suspensions for the present school year.

Section 2.b.
Candidates for the offices of Vice President, Secretary, and Treasurer must have 
completed the required units for 6th grade and have a minimum grade point 
average (GPA) of 2.0. Students may not have any D’s or F’s on their report card. 
They must have no unsatisfactory citizenship or work habits grades on their report 
cards. They must have no suspensions for the present school year.

Section 2.c.
All candidates must have some knowledge of the duties and responsibilities of 
the office for which they are running and must be willing to fulfill those duties. 
Information regarding the duties required by each office will be available from any 
current Leadership Council officer and/or Leadership Council Advisor(s).

Section 2.d.
All candidates must have attended YPI Charter Schools at least one semester 
immediately prior to running for office. All candidates must have good citizenship 
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and an endorsement of the faculty. Section 2.e.

All officers shall hold their office from the time of election (typically the second 
Thursday of June unless otherwise decided) until a successor is elected the 
following school year. No officer may hold more than one position on the Leadership 
Council.

Article VI: Elections
Section 1
Petition for Candidacy
Any student wishing to become an officer of the Associated Student Body 
Leadership Council must submit a petition. Nomination must be made by petition 
to include twenty-five (25) student signatures advocating for this petitioner’s 
campaign for office. Once the petition has been completed and Leadership Council 
advisor has verified academic eligibility, the name shall be placed on the ballot for 
consideration.

Section 2
Nomination and Election of Student Body Executive Council 
Members
An annual student body election assembly will be held on the second Thursday of 
June (unless otherwise decided) for approved candidates to address the student 
body. The president speeches will be limited to five (5) minutes each, and all other 
speeches will be three (3) minutes each. Voting will be held immediately following 
candidates’ speeches under the direction of the Leadership Council Advisor(s) and 
the Leadership Council. A Ballot Counting Committee will be chosen by
the Leadership Council Advisor(s) to oversee the tallying of the votes. No member 
running for office will participate in this committee. The Leadership Council 
Advisor(s) shall save the ballots for at least one week; after one week, no one may 
challenge or dispute the legality of the officers declared elected.

Section 3
Nomination and Election of Class Representatives
The class representatives’ election shall be held in September at the beginning of 
the school year during a special advisement period.

The process by which class representatives shall be chosen is as 
follows:

• Students will nominate members from their advisement period.
• Upon nomination, another member of the class must second that nomination 
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to make it official.
• Nominated members may choose to accept or decline this nomination.
• Students who accept their nomination will deliver a brief one to two-minute 

speech.
• After speeches, advisement teacher will conduct a silent hand preliminary 

vote in which students vote for two candidates.
• The two candidates with the most votes will be declared the class 

representatives for their advisement periods. The third place finisher will be 
the designated alternate class representative.

Section 4
Installation and Terms of Office
Newly elected student body officers shall be installed at a leadership council 
meeting as soon as possible after their election. The officers will be inaugurated at 
a public ceremony.

Section 4.a.
No student body officer may succeed an office more than twice, but may be a 
candidate for another office.

Section 4.b.
Leadership Council officers shall remain in office until their successors are officially 
installed.

Article VII: Duties of the Executive Board, Secondary Committee, 
and Class Representatives
Section 1 President
The President’s duties shall consist of the following:

• Organize and preside over all Leadership Council meetings and all 
assemblies.

• Interview and select Secondary Committee members.
• Be an ex officio member of all standing committees and be responsible for 

their conduct and efficiency.
• Oversee the entire operation of Leadership Council affairs.
• Represent the Leadership Council to the Board of Trustees, attend School 

Board meetings, serve as a liaison to the community, and will appoint a 
substitute whenever unable to attend.

• Plan Leadership Council meeting agenda with the Secretary.
• Call for the resignation of committee members through Leadership Council 

action and appoint new members as necessary.
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Section 2
Vice President
The Vice-President’s duties shall consist of the following:

• Act for the president in the event of his/her absence or upon request of the 
president.

• Assist the president in overseeing the functioning of all appointed 
committees.

• Oversee the efforts of the Service Learning Coordinator and his/her 
committee.

• Plan and implement all school dances.

Section 3: Secretary
The secretary’s duties shall consist of the following:

• Assist in preparation of leadership council meeting agendas.
• Record and furnish minutes of each leadership council meeting.
• Oversee the efforts of the Public Relations Director and his/her committee.
• Communicate correspondence between Associated Student Body 

Leadership Council and general student body.

Section 4: Treasurer
The treasurer’s duties shall consist of the following:

• Supervise the successful operation of Bert Corona student store.
• Organize and facilitate all student council fundraising efforts.
• Keep detailed records of all Leadership Council finances to be reported and 

made available at all meetings.
• Record periodic checks on all class and club finances and provide a report 

upon the request of the president.

Section 5
Commissioner of Activities
The Commissioner of Activities’ duties shall consist of the 
following:

• Organize and facilitate all lunchtime activities, intramural sports, and spirit 
days with the assistance of an Activities Committee.

• Maintain advisement competition scoring for the school year and monitor 
class flags.

• Communicate anticipated expenses and request materials at least two weeks 
in advance of a planned event.

• Supervise activities committee.
• Attend all leadership council meetings.
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Section 6
Service Learning Coordinator
The Service Learning Coordinator’s duties shall consist of the 
following:

• Supervise after school service club meetings.
• Plan and execute school-wide service learning projects and community 

events.
• Serve as the liaison between advisement representatives and student 

council.
• Attend all leadership council meetings.

Section 7
Public Relations Director
The Public Relations Director’s duties shall consist of the following:

• Film and direct weekly “Knightly News” Publicity Broadcasts.
• Publicize student activities via newsletters, posters, and public 

announcements.
• Supervise public relations and publicity committee.
• Attend all leadership council meetings.

Section 8
Classroom Representatives
All Classroom Representatives’ duties shall consist of the following:

• Attend all leadership council meetings.
• Represent their respective advisement periods on all pertinent committees.
• Serve as an intermediary between their respective advisement periods and 

leadership council to communicate needs, concerns, and issues of both 
parties.

• Assist as needed on all school activities, events, and functions.

Section 6
All officers and members of the Leadership Council will inform the president, 
vide president, or secretary of the absence prior to meetings; these officers will 
be responsible to the sponsor. Not informing the above officers of an absence 
in advance will be considered an unexcused absence. After three unexcused 
absences, a notice will be given; two additional unexcused absences will constitute 
a removal from office. The Executive Board will appoint a replacement for the 
remainder of the term of office with the approval of Leadership Council members.
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Section 7
Qualifications for Holding Student Body Office
In order to remain in office, a student body officer must maintain academic 
eligibility and citizenship for each reporting period; that is, a student in office may 
not receive a grade lower than a C, nor a Citizenship or Work Habit grade lower 
than Satisfactory. Any D or F in grade, or U in Citizenship or Work Habits will result 
in a forfeiture of office for that report period, but may be reinstated under special 
circumstances upon discretion of leadership council advisor(s) and/or Director of 
Operations.

Article VIII: Leadership Council Meetings

Section 1
The government of the Student Body shall be vested in the Leadership Council to 
make the by-laws which govern Student Body activities, and which will be subject to 
the approval of the administration and the sponsor(s).

Section 2
By-laws passed by the Leadership Council shall be recorded in a designated 
section of the Leadership Council minutes.

Section 3
The Leadership Council meetings shall consist of the following members: President, 
Vice-President, Secretary, Treasurer, Commissioner of Activities, Service Learning 
Coordinator, Public Relations Director, and representatives from all advisement 
classes.

Leadership Council Advisor(s) will assist in meeting organization and facilitation.
The Leadership Council shall meet at least every other week for formal leadership 
meetings using the following format for its agenda as prepared by president and 
secretary:

1. Call Meeting to Order
2. Announcements
3. Roll Call
4. Reading and Approval of Minutes of Previous Meeting
5. Treasurer’s Report
6. Committee Reports
7. Old Business
8. New Business
9. Adjourn Meeting
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Section 5
The Director of Operations or designee, counselor, and advisor(s) shall be ex officio 
members of the leadership council.

Section 6
The leadership council may act as a quorum with a simple majority vote of the 
members present.

Section 7
The student body officers shall participate in a weeklong leadership retreat during 
the summer in preparation for the new school year. Retreat activities will include 
team building activities, leadership training, and program planning.

Section 8
The student body officers shall meet at the beginning of each school term or as 
needed to review the requests for various leadership council activities. The Director 
of Operations, Director of Operations designee, and/or advisor(s) shall be members 
of this committee. A school calendar of leadership council approved events shall be 
maintained and consistently updated. Requests for events must be submitted and 
approved by the Leadership Council at least two weeks prior to the event, unless 
Executive Board and Advisor(s) give exception.

Requests for events shall be considered on the basis of class seniority and order 
of submission. Funds generated by the Leadership Council will be used only for 
student body activities as   outlined and submitted by the appropriate leadership 
council committees. A two-thirds vote by the Leadership Council is needed to pass 
committee monetary expenditure recommendations.

Section 9
The Director of Operations shall schedule meetings at monthly and/or quarterly 
intervals with the Leadership Council Executive Board and advisor(s) to be updated 
on Leadership Council plans and events.

Article IX: Amendments to the Constitution
Amendments to this constitution are made in the following manner:
3. The constitution may be amended by a two-thirds (2/3) vote of the Associated 
Student Body Leadership Council, provided such amendment has first been 
approved by the faculty advisor(s).
4. The proposed amendment must be thoroughly explained to the council before 
voting to ratify. Amendment shall become operative immediately.
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Article X: Enabling Clause
Section 1
The constitution shall be established upon ratification by two-thirds of the members 
of the YPI Charter Schools Associated Student Body Leadership Council.

Section 2
This constitution shall become effective upon ratification.

Section 3
At this time, all previous documents shall become null and void.
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Appendices
Campus Map
Bert Corona Charter School:

 

APPENDIX A

Education Rights and Responsibilities/
Compulsory Education
Education Code Section 48200 states that each person 
between the ages of 6 and 18 years not exempted under 
the provisions of Chapter 2 or Chapter 3 (commencing 
with Section 48400) is subject to compulsory full-time 
education.
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Each person subject to compulsory full-time education and each person subject to 
compulsory continuation education not exempted under the provisions of Chapter 
3 (commencing with Section 48400) shall attend the public full-time day school or 
continuation school or classes and for the full time designated as the length of the 
school day by the governing board of the school district which the residency of 
either the parent or legal guardian is located and each parent, guardian or other 
person having control or charge of the pupil shall send the pupil to the public full-
time day school or continuation school or classes and for the full time designated as 
the length of the school day by the governing board of the school district in which 
the residence of either the parent or legal guardian is located. Los Angeles City 
and Los Angeles County have loitering ordinances. These ordinances prohibit any 
person under the age of eighteen and subject to compulsory school attendance 
from loitering in or upon the public streets, highways, roads, alleys, parks, 
playgrounds, or other public grounds during school hours on days when school is 
in session. Students who violate these ordinances may receive a citation, have to 
appear in court with their parent/guardian, have a fine imposed by the court, and 
risk having the issuance of their driver’s license delayed.

APPENDIX B

Equal Opportunities/Non 
Discrimination Statement
YPI Charter Schools is committed to providing a working 
and learning environment that is free from unlawful 
discrimination and harassment.

YPICS prohibits discrimination and harassment based on an individual’s age, 
ancestry, color, disability (mental or physical), marital status, national origin, race, 
religion (including religious accommodation), sex (actual or perceived, including 
pregnancy, childbirth, or related medical condition), sexual orientation, or on the 
basis of a person’s association with a person or group with one or more of these 
actual or perceived characteristics.

Harassment based on any of the above-protected categories is a form of unlawful 
discrimination and will not be tolerated by YPICS. Harassment is intimidation or 
abusive behavior toward a student or employee that creates a hostile environment 



100     YPICS Parent / Student Handbook - VOL. 1

and can result in disciplinary action against the offending student or employee. 
Harassing conduct may take many forms, including but not limited to, verbal 
remarks and name-calling, graphic and written statements, or conduct that is 
threatening or humiliating. This nondiscrimination policy covers admission or access 
to, or treatment or employment in, all District programs and activities, including 
vocational education. The lack of English language skills will not be a barrier to 
admission to or participation in YPICS programs or activities. Additional information 
prohibiting other forms of unlawful discrimination or harassment, inappropriate 
behavior, and/or hate motivated incidents/crimes may be found in other YPICS 
policies that are available in all schools and offices. It is the intent of YPICS that all 
such policies be reviewed consistently to provide the highest level of protection from 
unlawful discrimination in the provision of educational services and opportunities. 
YPICS prohibits retaliation against anyone who files a complaint or who participates 
in a complaint investigation. For assistance or to file a complaints related to 
discrimination or harassment based on student’s sex (Title IX); sexual orientation 
or gender identity (Title 5, CCR, §4910); race, color, or national origin (Title VI); or 
mental or physical disability (Section 504), contact the Executive Director’s office at 
(818) 834-5805.

APPENDIX D

Constitution of the Student Body
Preamble
We, the students of YPI Charter Schools, in order to 
promote, supervise, and regulate student activities; 
to develop the spirit and practices of service and 
citizenship; and to provide cooperative relationships 
between pupils and faculty in and out of the classroom; 
do hereby ordain and establish this constitution for the 
Student Body of YPI Charter Schools.

Article I: Name of Organization
This organization shall be known as the Associated Student Body Leadership 
Council of YPI Charter Schools.
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Article II: Colors and Mascot
The colors of YPI Charter Schools shall be navy blue, true blue, and white. The navy 
blue represents progressive change, true blue represents peace and faithfulness in 
our community, and white represents integrity and honor. The mascot shall be the 
Knight. Just as the knights defended the round table in medieval times, Bert Corona 
students will stand for truth, justice, and service to others.

Article III: Authority and Veto Powers
Section 1
Authority of Director of Operations
The authority for this organization is derived from the Director of Operations to the 
faculty sponsor, whose power is, in turn, derived from the Board of Trustees of YPI 
Charter Schools.

Section 2 Accountability
The Director of Operations, or designee, is responsible to the Board of Trustees for 
the conduct of all student activities; therefore, all acts of the Student Body, any of 
its constituent organizations, or any of its officers shall be subject to approval of the 
Director of Operations.

Article IV: Membership
All students enrolled at YPI Charter Schools are members of the Associated Student 
Body of YPI Charter Schools. Members shall be entitled to one vote in all student 
elections. Student body identification cards shall be provided to students each year. 
Student Body identification cards must be used for entry to all school activities and 
functions.

Article V: Organization
Section 1
Officers and Their Terms of Office
The Executive Board officers of this organization shall be President, Vice-
President, Secretary, and Treasurer. The Secondary Committee officers consist of 
a Commissioner of Activities, Service Learning Coordinator, and Public Relations 
Officer. The secondary committee will be interviewed and appointed by the elected 
president.

Section 1.a.
The succession of authority of these officers is as follows:

1. President
2. Vice-President
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3. Secretary
4. Treasurer
5. Commissioner of Activities
6. Service Learning Coordinator
7. Public Relations Director

Section 1.b.
The Leadership Council shall convene at the request of the Associated Student 
Body Leadership Council members and/or advisor(s).

Section 2
Candidate Requirements
Candidates for the office of President must have completed the required units for 
7th grade and have a minimum overall grade point average (GPA) of 2.0. Students 
must not have any D’s or F’s on their report card. They must have no unsatisfactory 
citizenship or work habits grades on their report cards. They must have no 
suspensions for the present school year.

Section 2.b.
Candidates for the offices of Vice President, Secretary, and Treasurer must have 
completed the required units for 6th grade and have a minimum grade point 
average (GPA) of 2.0. Students may not have any D’s or F’s on their report card. 
They must have no unsatisfactory citizenship or work habits grades on their report 
cards. They must have no suspensions for the present school year.

Section 2.c.
All candidates must have some knowledge of the duties and responsibilities of 
the office for which they are running and must be willing to fulfill those duties. 
Information regarding the duties required by each office will be available from any 
current Leadership Council officer and/or Leadership Council Advisor(s).

Section 2.d.
All candidates must have attended YPI Charter Schools at least one semester 
immediately prior to running for office. All candidates must have good citizenship 
and an endorsement of the faculty. Section 2.e.

All officers shall hold their office from the time of election (typically the second 
Thursday of June unless otherwise decided) until a successor is elected the 
following school year. No officer may hold more than one position on the Leadership 
Council.
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Article VI: Elections
Section 1
Petition for Candidacy
Any student wishing to become an officer of the Associated Student Body 
Leadership Council must submit a petition. Nomination must be made by petition 
to include twenty-five (25) student signatures advocating for this petitioner’s 
campaign for office. Once the petition has been completed and Leadership Council 
advisor has verified academic eligibility, the name shall be placed on the ballot for 
consideration.

Section 2
Nomination and Election of Student Body Executive Council 
Members
An annual student body election assembly will be held on the second Thursday of 
June (unless otherwise decided) for approved candidates to address the student 
body. The president speeches will be limited to five (5) minutes each, and all other 
speeches will be three (3) minutes each. Voting will be held immediately following 
candidates’ speeches under the direction of the Leadership Council Advisor(s) and 
the Leadership Council. A Ballot Counting Committee will be chosen by
the Leadership Council Advisor(s) to oversee the tallying of the votes. No member 
running for office will participate in this committee. The Leadership Council 
Advisor(s) shall save the ballots for at least one week; after one week, no one may 
challenge or dispute the legality of the officers declared elected.
Section 3
Nomination and Election of Class Representatives
The class representatives’ election shall be held in September at the beginning of 
the school year during a special advisement period.

The process by which class representatives shall be chosen is as 
follows:

a. Students will nominate members from their advisement period.
b. Upon nomination, another member of the class must second that nomination 

to make it official.
c. Nominated members may choose to accept or decline this nomination.
d. Students who accept their nomination will deliver a brief one to two-minute 

speech.
e. After speeches, advisement teacher will conduct a silent hand preliminary 

vote in which students vote for two candidates.
f. The two candidates with the most votes will be declared the class 

representatives for their advisement periods. The third place finisher will be 
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the designated alternate class representative.

Section 4
Installation and Terms of Office
Newly elected student body officers shall be installed at a leadership council 
meeting as soon as possible after their election. The officers will be inaugurated at 
a public ceremony.

Section 4.a.
No student body officer may succeed an office more than twice, but may be a 
candidate for another office.

Section 4.b.
Leadership Council officers shall remain in office until their successors are officially 
installed.

Article VII: Duties of the Executive Board, Secondary Committee, 
and Class Representatives

Section 1 President
The President’s duties shall consist of the following:

a) Organize and preside over all Leadership Council meetings and all 
assemblies.

b. Interview and select Secondary Committee members.
c. Be an ex officio member of all standing committees and be responsible for 

their conduct and efficiency.
d. Oversee the entire operation of Leadership Council affairs.
e. Represent the Leadership Council to the Board of Trustees, attend School 

Board meetings, serve as a liaison to the community, and will appoint a 
substitute whenever unable to attend.

f. Plan Leadership Council meeting agenda with the Secretary.
g. Call for the resignation of committee members through Leadership Council 

action and appoint new members as necessary.

Section 2
Vice President
The Vice-President’s duties shall consist of the following:

a. Act for the president in the event of his/her absence or upon request of the 
president.

b. Assist the president in overseeing the functioning of all appointed 



     105 

committees.
c. Oversee the efforts of the Service Learning Coordinator and his/her 

committee.
d. Plan and implement all school dances.

Section 3 Secretary
The secretary’s duties shall consist of the following:

a. Assist in preparation of leadership council meeting agendas.
b. Record and furnish minutes of each leadership council meeting.
c. Oversee the efforts of the Public Relations Director and his/her committee.
d. Communicate correspondence between Associated Student Body 

Leadership Council and general student body.

Section 4 Treasurer
The treasurer’s duties shall consist of the following:

a. Supervise the successful operation of Bert Corona student store.
b. Organize and facilitate all student council fundraising efforts.
c. Keep detailed records of all Leadership Council finances to be reported and 

made available at all meetings.
d. Record periodic checks on all class and club finances and provide a report 

upon the request of the president.

Section 5
Commissioner of Activities
The Commissioner of Activities’ duties shall consist of the 
following:

a. Organize and facilitate all lunchtime activities, intramural sports, and spirit 
days with the assistance of an Activities Committee.

b. Maintain advisement competition scoring for the school year and monitor 
class flags.

c. Communicate anticipated expenses and request materials at least two 
weeks in advance of a planned event.

d. Supervise activities committee.
e. Attend all leadership council meetings.

Section 6
Service Learning Coordinator
The Service Learning Coordinator’s duties shall consist of the 
following:

a. Supervise after school service club meetings.
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b. Plan and execute school-wide service learning projects and community 
events.

c. Serve as the liaison between advisement representatives and student 
council.

d. Attend all leadership council meetings.

Section 7
Public Relations Director
The Public Relations Director’s duties shall consist of the following:

a. Film and direct weekly “Knightly News” Publicity Broadcasts.
b. Publicize student activities via newsletters, posters, and public 

announcements.
c. Supervise public relations and publicity committee.
d. Attend all leadership council meetings.

Section 8
Classroom Representatives
All Classroom Representatives’ duties shall consist of the following:

a. Attend all leadership council meetings.
b. Represent their respective advisement periods on all pertinent committees.
c. Serve as an intermediary between their respective advisement periods and 

leadership council to communicate needs, concerns, and issues of both 
parties.

d. Assist as needed on all school activities, events, and functions.

Section 6
All officers and members of the Leadership Council will inform the president, 
vide president, or secretary of the absence prior to meetings; these officers will 
be responsible to the sponsor. Not informing the above officers of an absence 
in advance will be considered an unexcused absence. After three unexcused 
absences, a notice will be given; two additional unexcused absences will constitute 
a removal from office. The Executive Board will appoint a replacement for the 
remainder of the term of office with the approval of Leadership Council members.

Section 7
Qualifications for Holding Student Body Office
In order to remain in office, a student body officer must maintain academic 
eligibility and citizenship for each reporting period; that is, a student in office may 
not receive a grade lower than a C, nor a Citizenship or Work Habit grade lower 
than Satisfactory. Any D or F in grade, or U in Citizenship or Work Habits will result 
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in a forfeiture of office for that report period, but may be reinstated under special 
circumstances upon discretion of leadership council advisor(s) and/or Director of 
Operations.

Article VIII: Leadership Council Meetings
Section 1
The government of the Student Body shall be vested in the Leadership Council to 
make the by-laws which govern Student Body activities, and which will be subject to 
the approval of the administration and the sponsor(s).

Section 2
By-laws passed by the Leadership Council shall be recorded in a designated 
section of the Leadership Council minutes.

Section 3
The Leadership Council meetings shall consist of the following members: President, 
Vice-President, Secretary, Treasurer, Commissioner of Activities, Service Learning 
Coordinator, Public Relations Director, and representatives from all advisement 
classes.

Leadership Council Advisor(s) will assist in meeting organization 
and facilitation.
The Leadership Council shall meet at least every other week for formal leadership 
meetings using the following format for its agenda as prepared by president and 
secretary:

1. Call Meeting to Order
2. Announcements
3. Roll Call
4. Reading and Approval of Minutes of Previous Meeting
5. Treasurer’s Report
6. Committee Reports
7. Old Business
8. New Business
9. Adjourn Meeting

Section 5
The Director of Operations or designee, counselor, and advisor(s) shall be ex officio 
members of the leadership council.

Section 6
The leadership council may act as a quorum with a simple majority vote of the 
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members present.

Section 7
The student body officers shall participate in a weeklong leadership retreat during 
the summer in preparation for the new school year.
Retreat activities will include team building activities, leadership training, and 
program planning.

Section 8
The student body officers shall meet at the beginning of each school term or as 
needed to review the requests for various leadership council activities. The Director 
of Operations, Director of Operations designee, and/or advisor(s) shall be members 
of this committee. A school calendar  of leadership council approved events shall 
be maintained and consistently updated. Requests for events must be submitted 
and approved by the Leadership Council at least two weeks prior to the event, 
unless Executive Board and Advisor(s) give exception.
Requests for events shall be considered on the basis of class seniority and order 
of submission. Funds generated by the Leadership Council will be used only for 
student body activities as   outlined and submitted by the appropriate leadership 
council committees. A two-thirds vote by the Leadership Council is needed to pass 
committee monetary expenditure recommendations.

Section 9
The Director of Operations shall schedule meetings at monthly and/or quarterly 
intervals with the Leadership Council Executive Board and advisor(s) to be updated 
on Leadership Council plans and events.

Article IX: Amendments to the Constitution
Amendments to this constitution are made in the following manner:

1. The constitution may be amended by a two-thirds (2/3) vote of the 
Associated Student Body Leadership Council, provided such amendment 
has first been approved by the faculty advisor(s).

2. The proposed amendment must be thoroughly explained to the council 
before voting to ratify. Amendment shall become operative immediately.

Article X: Enabling Clause
Section 1
The constitution shall be established upon ratification by two-thirds of the members 
of the YPI Charter Schools Associated Student Body Leadership Council.
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Section 2
This constitution shall become effective upon ratification.

Section 3
At this time, all previous documents shall become null and void.

APPENDIX E

Title IX and Students
Federal law, Title IX, State law and YPICS policy prohibit 
anyone from discriminating against any student on 
the basis of actual or perceived sex, sexual orientation, 
and gender (including gender identity, marital status, 
pregnancy, childbirth or related medical condition).

Male and female students have the right to equal learning 
opportunities in their schools and must be treated the same in all 
activities and programs, including:

• Athletics
• The classes they can take
• The way they are treated in the classroom
• The kind of counseling they are given
• The extracurricular activities in which they can participate
• The honors, special awards, scholarships and graduation activities in which 

they can participate Students who feel that their rights are being violated 
have the right to take action and should not be afraid of trying to correct a 
situation by speaking to a school administrator, counselor, or trusted adult at 
school, or filling a complaint (see Uniform Complaint Procedures). Students 
are encouraged whenever possible to try to resolve their complaints directly 
at the school site. Any student who believes he or she is being discriminated 
against in violation of Title IX has the right to file a complaint. For further 
information or assistance, contact the Assistant Director of Operation’s Office, 
by calling (818) 834-5805 or writing to 9400 Remick Ave. Pacoima, Ca. 
91331
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